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Akta 171.

Tajuk ring-
kas dan mula
berkuatkuasa,

Pemakatan,

Tafsiran.

AKTA KERAJAAN TEMPATAN 1976 .

PERINTAH-PERINTAH AM PEGAWAI PTHAK BERKUASA TEMPATAN JOHOR
(KELAKUAN*DAN TATATERTIB) 1988

PADA menjalankan kuasa<kuasa yang diberi o]eh seksyen
17(1) Akta Kerajaan Tempatan 1976, Pihak Berkuasa Tempatan
yang disebutkan daTam Jadual dengan kelulusan Pihak Berkuasa
Negeri Johor mempua;.Peruntah,perrntah Am yang berikut:

BAHAGIAN I
PERMULAAN"

1. PerintahJT" 9”5@ Am ini bolehlah dinamakan Perintah-
perintah Am Peg wai Pibak Berkuasa Tempatan Johor (Kelakuan
dan Tatatertib) 1988 dan tertgkluk képada perenggan : (2)

di bawah ini .hendaklah. dlSlfatKhn sebagai telah mula ber-
kuatkuasa pada 1hb. Januari, 1983,

2. Perlntah—perlntah Am ini hendaklah dipakai bagi sese-
orang Pegawai di sepanjang tempoh perkhldmatannya. Tindakan
tatatertib boleh diambil terhadap mana-mana pegawai yang
melariggar mana-mana peruntukan Perintah-perintah Am.ini.

3. Dalam perintah-perintah Am ini, melainkan jika kandung-
an ayatnya menghendaki makna yang lain:

"disabitkan” atau “"sabitan" termasuklah suatu keputusan
atau suatu perintah yang bermaksud keputusan bersalah

-oleh suatu mahkamah jenayah di Malaysia atau di luar Malay-

Tatakelakuen.

sia atau oleh suatu badan yang kompeten yang diberikuasa
untuk menjalankan penyiasatan - terus< di . bawah mana-mana
undang-undang bertul1s menyatakan bahawa orang yang dipertu-
duhkan atau dituduh itu telah melakukan suatu kesalahan;

"Pihak Berkuasa Tatatertib" ertinya suatu Jawatankuasa -
berkaitan dengan kawalan tatatertib yang dipengerusikan
oleh Yang D1pertua atau Setiausaha Pihak Berkuasa Tempatan
sebagai ahli yang hendak menjadi Setiausaha jawatankuasa;

“"Ketua Jabatan" ertinya Yang Dipertua sesebuah Pihak
Berkuasa Tempatan yang berkenaan yang disebutkan dalam
Jadual Pertama dan termasuklah Timbalan Yang Dipertuanya;

"Pegawai” ertinya seorang anggota dalam perkhidmatan
Pihak Berkuasa Tempatan;

~J "Kerajaan" ertinya Kerajaan Negeri Johor;

“Yang Dipertua" ertinya Yang Dipertua sesebuah Pihak
Berkuasa Tempatan yang berkenaan yang d1sebutkan dalam
Jadual dan termasuklah Timbalan Yang D1pertuanya

4. Yang berikut ini ialah tgtakelakuan bagi pegawai-
pegawai dalam perkhidmatan Pihak Berkuasa Tempatan. Tindak-
an tatatertib boleh diambil di bawsh Perintah-perintah
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Am ini  terhadap mana-mana pegawa1 yang melanggar mana-
mana daripada peruntukan peruntukan tatakelakuan ini:

(1) Seseorang pegawal hendak]ah pada setiap masa
dan waktu menumpukan tdat set1anya _Va"’ ‘tak berbelah bagi
kepada Yang di-Pertuan Adong, Diili Yaiig, Maha Mulia Sultin
Johor, Negara Kerajaan dan Plhak Berkuasa Tempatan,

(2/)/ Seseorang pegawen tldak boleh'

(a) membe]akangkan kewajman ‘ awamnya kerana
kepentmgan persendlrlannya;, v

(b) berkelakuan deng_an cara yang

@ B watnnya hingga:" menje-
'éaskan kegun "annya sebagai%' searang

"_-'(11)
: untuk‘,_,’a'edah ;)e L é‘hdﬁ-wnnya*
(d) berkelakuan dengan sedémikian ‘card h1n§§a
C "menjatuhkan rebﬁtasi idmatan  Pihak
Berkuasa Tempatan atai ngh ‘angkan keperca-
‘yaah® terha’aap perkhiaii\a as -

(e) kurang kecekapan atau ke,qs;gr }aan,
e (F) ! i &
.. (9) t1dak b,ertanggungdawab

~{h) membawa atdu ‘cuba - membawa apazapa bentuk

pen”garuh atau tekanan ]uar- untuk menyokong

atau memagikan .seshaty’ tuntutan berhubung

dengan iperk ,_‘i&matan Pihak ‘Berkuasa Tempatan

sama - ada tuntutan Ftu adaiah tuntutan secara

_ perseorangan atau tuntutan lain—lam anggota
perkhidmatan Pihak Berkuasa Tempatan daii’

(1) 1ngkar - perintah atau berkelakuan dehgan
“apa- apa ‘cara yang boleh- dwtafsirkan dengan
munasabah _sebagai mgkar pehntah

5. (1) Kecuali setakat mana ia d1kehendaki dalam men=-  Pekerjaan
Jalankan tugasnya atau’ dzbem kuasa’ dengan nyata untuk V=
berbuat: dem1kian oleh Ketua Jabatannya, seseorang pegawa1

tidak: bo1eh : -

s

pertam an" atau pen ndustn an; ,-
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(b) menjalankan apa-apa kerja bagi mana‘mana
1nst1tusi syarikat, firma atau orang per-
seorangan persendirian untyk mendapatkan
dpah ' -

(¢) ‘sébagai seorang pakar, memberi apa-apa
laporaii  atau keterangan pakar sama ada
déngan percuma atau untuk mendapatkan upah;

atau
(d) bertugas sebagai seorang wasi, pentadbir
atau -benerima,

(2) walauﬁun demikian, seseorahg -pégawai holeh memohon
kebenaran untuk Amenjalankan perkmdmatan -perkhidmatan
i At dari fenis yang disebutkan dalam perenggan (1)
Perintah Am inf- bagi“faedah diri'nya atau faedah saudara-
ma?‘a y "'g dekat atau bagi mana-mana badan yang bukan mencari
keuntungan yang ia adalah pemegang Jawatannya.

_ (3) Bagi menimbargkan sama ada‘-kebenaran patut diberi
atau tidak. Ketua Jabatan hendaklah mengambﬂ perhatian
tentang tatakelakuan yang ditetapkan dalam Perintah Am
4 dan khususnya. Hendaklah wempastikan bahawa dengan ,ke-
benaran itu:
(a) pekerJaan luar itu hendaklah jJangan dilakukan
' .c_}g-hm waktu bekerja pejabat dan semasa
wal itu dﬂgehendak'a -mepjalankan tugas-
Lu (s rasmmya, N
(b)"é’ktﬁz“i-’ti ity tidak akan dengan apa- apa
cara menjeaaskan kegunaan pegawai itu sebagai
seorang pegawau awam; dan
(c) pekerjaan atau pengusahaan itu tidak akan
dengan apa«apa cara, bercanggah dengan ke-
pentmgan Jabatan ‘atau menjad1 tak sejajar
dengari kedudukan pegawai itu sebagai seorang
pegawai .awam,

{4) Seseorang pegawai yang ~be‘r-¢;-ui;i termasuk bercuti
sebelum. bersara tidak boleh menerima apa-apa kerja persen-
dirian untuk mendapatkan upah .taripa mendapat kebenaran
terleblh dahulu daripada Ketua Jabatan.

(5) Kecuali setakat mana ditetapkan selainnya, segala
Jumlah wang yang diterima oleh seseorang pegawai sebagal
araan kerana memberi mana-mana daripada perkhidmatan
yang disebutkan dalam perenggan (1) Perintah Am ini, hendak-
lah dibayar masuk ke dalam Kumpulan Wang Pihak Berkuasa’
Tempatan sebagai deposit sementara .menantikan keputusan-
nya mengenal banyaknya. jIka ada, yang boleh disimpan
aleh pegawai itu send1r1 dan o]eh kak1 tangan pegawai itu,

6. (1) Tertakluk kepada peruntukan-peruiitukan Perintah
Am ini, dan Perintah Am 7, seseorang pegawai tidak boleh
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menerima -atau memberi, atdu membénarkan isteri, anak-dnak
(jika ada, termasuk énak'anﬁkat), ibu-bapa, ‘saudara-maranya
atau .mana-mana - orang untuk mener;ma atau memberi bag1
pihakﬁya, sécara c’ra tak langsung apa-

ﬁerlaksanaan tugas tugas

seseorang pegawal hendak? i
yang, berha yang dxlargﬂg ’1ter1ma oleh Perlntah Am
ini (misa]nya,' Jika cadangan hendak memberi hadiah - itu
tldak diberlfahu t'rleb1h dahulu) maka hadlah itu bolehlah
drter:ma secara rwsmi tetapl hendaklah dengan seberapa
seggra yang praktIk menghantar satu laporan secara. bertulis,
kepada Ketua Jabatan yang menganduﬁgl penjelasan penuh
dan anggaran nllai had1ah 1tu dan hal= hal keadaannya hadiah
ity dlterima, dan Ketua Jabatan hendaklah ‘mengemukakan
laporan tersebut bersama sama dengan " ulasannya kepada
Pihak' Berkuasa Tatatertib. Sementara menunggu keputusan
Pihak Berkuasa Tatatertzb pegawa1 itu-ddalah bertanggung-
Jawab untuk menywmpan had1ah ltu dengan selamat

(5) Apablla menerima laporan yang dibuat di bawah

< 4 ‘Am ini, P1hak Berkuasa Tatatertib
ity hen}_kla: memutuskan sama ada,v ‘
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(a) meémbenarkan pegawai itu menyimpan hadiah
itu, atay
(b) .mengarahkan supaya hadiah itu dikembalikan
kepada pemberlnya melalui Ketua Jabatan.
Seseorang pegawa1 tidak bo]eh memberi atau menerima
apa-apa jenis keraian kgpada atau darlpada mana-mana orang,
pertubuhan atau. kumptﬂan orang - sekiranya keraian itu dapat
' P .penga'uhi perlaksanaan tugas rasm1nya

Kerafui, 7
L]

ﬁﬁﬁé orang, pert | n gtau k ;ﬁulan atau dengan apa-apa
cara dikira tak sejj gr gan peruntukan -tatakelakuan
yang tersebut dalam Perintah Am 4.

ﬁﬂ_ﬂi'k:" 8. (1) Seseorang ?egaWai hendak'lah pada tarakh ia di-
it 1gptik,_ ke dalam pe rkl hdmatan Piha ﬂ_ Be- - Te

alth,

es
d ‘ya atau bag1 p1hak ister1 jfﬁ“zg a-nya, al
Si tidak ada hafta seperti itu’ fa- hendak]ah melaporkan
sedemikian Ketua Jabatan hendak]ah merekod halnya dalam
Buku Perkhidmatan pegawg1 {tu.

iy (2) Jika se1epas nmlaborkan semua hartanya .di bawah

rengga S8SBOraig, éi'atau isterinya atau anak-
| , sama ada “alih atau
_tak alih. sama ada secara 1ang»u a;au tak iang§ung yang
(tidak termasuk harta alih yang dengan muaasabah diper]ukan
bagi kegunaannya sendiri isteri atau anak—anaknya) ia
'hendaidah me‘laporkan segera pero‘lehan ity | kepada Pihak
Berkuasa Tatatertib melalui Ketua Jabatan.

. (3) Jika seseoréng pegawai atau isterinya atau anaknya
bercadang hendak mempero1eh1 apa~apa harta sama ada. secara
]angsung atay secara tak langsung, saima. ada alih atau
tak alih dan perolehan yang d1cadang itu adalah tak sejajar
dengan peruntukan peruntukan Per1ntah A 4, perolehan
itu tidak boleh di Takukan tanpa pegawa1 itu terlebih dahulu
mendapat kebenaran secara bertulis daripada Pihak Berkuasa .
Tatatertlb.

(4) Bagi memutuskan sama ada kebenaran di bawah
pereiggan (3) Perintah Am ini hendak diberi atau tidak,
Pihak Berkuasa Tatatertib hendaklah mengamb1] perhatian
tentang perkara-perkara yang berikut°

(a) besarnya, banyaknya - dtau " nilai pegangan,
-pelaburan, rumah tanah atau harta ity
berband1ng dengan emo]umen' rasmi pggamai
itu. dan apa-apa pendapatan persendirian
yang sah;
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(b) sama ada perolehan atau pegangan itu akan

atau }nungk1n bercanggah dengan kepentingan-
kepentingan :“;T__ '

apa-apa cara -tak seJaJar dengan tatake]a-
kuan yang dltetapkan dalam Perintah Am
4; . "

(c) pendapat Ke;ua Jabatan,

(d)

(5) bi dalani Per'intah Am 1ni K
- "harta® - terma
dltetap, njo]eb'“'“)

Henyenggarl
urﬂf Mdup
.- Tebini
,mdup yang Wi

7.;miqya dan _Tain=1ain :::f:;

"sah jika'

yang
emolumen

; tidak munasabah
1 _oleh pegawai

Ketua Jabatan hendak]ah melalui surat, meminta pegawai
itu supaya memberi penje]asan secara bertulis dalmn tempoh
30 hari daripada tarik j surat itu bagaimana ia
boleh menyenggara ;taraf hidup tersebut atau bagaimana
ia te]ah mendapat sumber-sumber kewangan atau harta 1tu.

(2) Sete]ah penjelasan diterima daripada pegawai
yang berkenaan itu atau: Jika pegawai itu tidak dapat memberi
apa-apa penjelasan, Ketua Jabqtan hendaklah melaporkan
hal ini kepada- P1hak'Berkuasa Tatatertib dengan menyertakan
penJeias_ a ' it

terhadap w§1: itu dengan ‘tij

Périntah Ani .26 atau lnengambil apa-apa langkah sebagaimana
yang dlfrkirkan patut '
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Mapin fas
wang.

10. (1) Tiada seSeo’réng pegdwai boleh meminjam daripada
seseorang atau menJam penjamin atau penggerenti kepada
seSeorang pemmJam, atau dengan apa apa cara menyebabkan
d1r1nya terhutang wang kepada mana-mana qrang

(a) 'yang secara langsung atau secara tak langsung
«tertakluk kepada kuasa rasmm_ya,

(b) yang dengannva pegawai itu ada atau mungkin
ada urusah ‘rasmis i

(c) yang tingga] atau memiTiki tanah atau men-

'"Lﬁﬁanﬁan permagaan di dalam kawasan kuasa
"rasfmnya atau

(d) yang menJalankan permagaan memberi pinjam

wang.
Bagi maksud Peviiitdh Am ni perkataan "ora'ng“ ddalah ter-
masuk kumpulan Vang daperbadankan atau tidak diperbadankan.

(2) Seseorang pegaw51 boleh, baga‘lmanapun'f"memmjam
daripada bank, syankat m‘surc’ms, syarikat kerjasania atau
syarikat meminjam yang . dijesen  di bawah. Akta Syarikat
Meminjam 1969 atau- ber utang. dengan cara, memperoleln barang-
barang melalui per,:lanjaqn sewa beli dengan syarat bahawa

(a) bank, syarikat: insurans;: ‘syarikat kerjasama

~ atau’ syarikat meminjam dari mana pegawai
_ltu memmjam tidaklah secara langsung ter-
“sakluk’ képadd Kuasa fisminya;

() z=nJaman it fendakiak jangan membawa skandal

T adam atau tidak boleR ditafsirkan bahawa

pegawa1 itu télah menyalahgunakan kedudukan
awamniya untuk faedah persendwwnnya atau

(c) agregat hutangnya tl,_ak menyebabkan atau

: t1dak mungkm menyebabkan ia berhutang
‘wang yang . berat sébagaimana yang ditafsirkan
di- bawah. Perintah Am 11

(3) Tertakluk kepada perenggan (2), seseorang péegawai
boleh menanggung hutang-—hutang yang berikut:

(a) jum1ah Wang _yang dlpmjam atas cagaran
'tanah yang d1gada1 atau dlgadal -janjikan,
jika jumlah wang tersebut tidak lebih dari-
pada nilai tanah tersebut;

(b) overdraf yang dlbenarkan oleh bank

(¢) Jumlah wang yang d1p1njam dampada syarikat
- .insurans -atas cagaran pol151,

(d) jum]ah wang yang. dipinjam .daripada Kera;aan
atau ‘syarikat kerjasama,

(e) Jumlah wang yang kend dibayar atas barang-

barang yang diperoleni melalui perjanjian
sewa beli.
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11. (1) Bagi maksud Perintah Am 1n1 perbahasan "kesusahan
herat kerana hutang“ ert1nya keadaan berhutang se eorang
pegawa1 yahg mﬁ“andl"" 1} )

. _“zberat- erdna hutang:
(a) dzm mana agregat hutang dan tangguhgannya

menyebabkan ~kesusahan

berat keraﬁa hutang. nnka 1a hendaklah segera melaporkan,

hal ini képada Ketua Jabatannya.

(5) Sesaorang pegawai yang tidak melaporkan atau
melengaﬁ- , aj an kesusahan berat Kerana hutangnya
atau’ yang’ melaporkan 'tetapi tidak menyatakan hutangnya
dengan sepenuhnya atau - memberi akuan yang pa]su atau yang
mengelirukan mengenainya ada]ah bersa]ah atas kesalahan
melanggar tatatertib yang berat (t1dak kira apakah yang
telah menyebabkan kesusahan berat Kkerana hutang itu pada

mu]anya) dan menyebabkan ia. bqleh dlkenakan tindakan
tatatertlb

(6) Se1a91 seSeorang pegawa1 jtu berada dalam kesusah-
an berat kerana hutang, id mungkln hlla ‘

tinggilﬁtau meﬁandgung kéfaa‘éﬁitu ja5T nfﬁé1n d1sambfng

tugas-tugas sendiri ;

Késusahan
berat kerans
hutang.
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L4

Laporen
wengenai
kesuszhzn
bérat kerans
hutang dsb, -
daripida
mahkamah dan
Pedavis
Pexeginig
Harta,

(7)) Jdika hutang seseordng pegayai ter;umlah hmgga
mengaklbatkan kesusahan rat kerana hutaiig tetam ia

betugi dlhukum menjadi seorang bankrap atau seorang pemakan

gajl yang tak rkemampuan, maka kesnya dlulangka,ﬁ pada
tiap-tiap tahun o]eh ketua Jabatan.

12 (1) Ketua Jabatan hendaklah menghubungu Pendaftar
atau Penolong Kahan. - Pendaftar Mahkamah Tinggi mefigena i
pemb'lcaraan dalam Mahkamah Tlnggz dan Mahkamah Sesyen
mengenai pembicaraan dalam. Mahkamaty Rendah untuk mendapatkan
danpadanya suatudaporan mengénai: tiap tidp orang pégawai: '

- (a) yaig Sebagai $eorang si bérhutang hukumarn,
tidak terdapat” dari fail guaman sebagai
te'lah menjelaskan huta gh da]am tempoh

tau Untuk mendapatkan
' ,‘makén gaJI, atau

(2) Ketua Jabatan jhubung;
3 "éng, Harta,A sesudah sahada Pegawal Pemegang Harta
menjalankan penylasatan dengan secukuppya tentang hal
ehwal seseorang pegawa1 yang menjad’l bank 'ap atau pemakan

(a) ataan Ha] Ehwal yang difaﬂkan oleh
1 b _rikrap atau: pemakan gaji tak be"kem&mpuan
itd  mehgikut undang -undang keh nkrapan

yang berkuatkuasa dari semasa ke sem_-._a; )

{b) .amaun penntah ansgraq yang d1cadangkan
atau yang dibuat

(c) sama ada atau tidak Pegawa1 Pemegang Harta
bercadang hendak membawa apa-apa langkah
pemblcaraan se]an;utnya dan, Jika, _bercadang.
suatu nngkasan menunjukkan apakah langkah
pemb1caraan itu;

(d) sebab utama kebankrapan itu;

(e) sama ada pada pendapat Pegawai Pemegang
Harta kes itu disebabkan oléh malang yang
tidak dapat dielakkan, kelakuan aib atau
apa-apa - hal keadaan khas yang lain; saia

ada yang menyckeng atau menentang pegawa1
1tu,

(f) apa-apa perkara tain yang difikirkan- patut
disebut oléh Pegaai Pemegang Harta mepurut
bud1b1caranya.
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~ (3) setalah men1mbangkan Iaporan di bawsh perenggan
(2) Perintah Am ini dan laporah daripada Ketua Jabatan
yang berkenaan mengena1 keraa dan “kélakuan : pegawa1 itu
pada masa sebelum dan semenjak - pegawai itu berada dalam
kesusahan berat kerana hutang, P1hak Berkuasa Tatatert1b

_tatqt rtib: étau htldak, dan Jika hendak mengamb1l, apakah

t1nda an’ yang hendak diambil;. -

(4) Jika hukuman dike 'ah"di bawah perenggan (3)
' ' berupar  pemberhe)

efla ¢ a Pé ”‘ai' Pemegang Harta atau kepada
mana-mana si piutang hukumal,; g =

wai yang mendapat pembatalan kebank-

R T

yang dikelu kan uleh Ké' jaan5 a%éu oleh mana-mana badan

. berkanun, tidaklah djanggap seqaga1 memlnjmm wang dengan
blnga, _

13, Seseorang pegawa1 tidak boleh menspekulasi tentang

turun’ naiknya harga -komodi ti- samd :ada’ tempatan atau luar

nég ;,atau membe11 atau - menjual sekurlti sekuriti dengan

harga yang tinggi sekali.-. K

18, Seseorang 'heghwai tidak bo]eh mengadakan refel atau
]oterl akan harta persendiriannya.

1§L_ Seseorang pegawai t1dak boleh nienerbitkan atau menulis
apa-apa buku, makallah atau Tain-lain karya yang berdasarkan-
_mak]umat rasmi terperingkat.

(1) Seseorang pegawai tidak boieh. sama ada secara
llsan atau. secara bertulis - atau dengan apa- apa cara Tlain,
membuat apa- apa pernyataan avam yang merosakkan sesuatu
dasar atau keputusan Pihak Berkuasa Tempatan dah Kerajaan
ataupun mengedarkan apa- apa pernyataan sepert1 ity sama
ada dtbuat olehnya atau o]eh man aha orang lain.

membuat:apa apa“pernyataan atau u]ésan awam mengenai apas

Menthjamkan
waag.

Spekuiast
ditegeh.

Refel dan
loteri,

Penerbitan
buku,

Pernyataan
aviam
dilarang,
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Dilarang
bert!adak
sebagaf
pehjunting
dsb. surat-
khibar dsb,

Aktivitis
aktiviti
politik.

apa -perkara berhubung dengan kerja Pihak Berkuasa Tempatan,
di mana ia bertiigas atay pernah bertugasi * .

(a) 3ika pernyataan atau uiasin itu boleh di-
anggap dengan miinasabah sebagai menunjukkan
dasar Pihak Berkidsa fTeipatan daii Kerajaan
kecuali dengan kébémaran Ketua Jabatan
yang berkenaan: atau A .

(b) .Jika pernyataan atau ulasan ity boleh atau
mungkin . menyebabkan  serba-salah  kepada
Pihak Berkuasa Tampatan dan kerajaan,

(3)  Bagi..maksid -Perintati An ini, “pernydtaan awam"
termasuklah- mefibuat aga-apd pernyatadn atau ulassn kepada
akhbar atiu kepada oraiigraniai ° atau ‘sénasa memberi apa-
apa syarahan atau:ucapan -a'waﬁ-i'hif_au'ﬂ;éiam mana-mani penyiaran

melalui bunyi atau penglihatan;

18: (1) Seseoraiy pegawai tidak Boleh bertindak sebagai
pényunting atdii ‘mengamibil® ahagian  secara langsung atau
tak langsung Ya1am ™ pengurusin, atad ‘dengan apa-dpa cara

memberi sumbangdn wang kepada manazmang;penerbitan; termasuk
suratkhabars majallah atau durnals kécuali-yang berikut:
' (a) ‘penerbitan-peneibitan jabatan atdu kaki-
tangan; v & ! E
(b) penerbitan-penerbitan profesional; dan _
(<) gggert;i;tanf-pener’rbitgh_ pe’rthb‘yhﬁn Sukarela
yang tidak bercorak-politik, = -

19. (1) Bdgi wWaksid mengambii bahagian dalam kegiatan-
kegiatan politik pegawai-pegawai adalah diba‘hé_ﬁiik’a‘nékepa-da
dua kumpulan:
~ (a) kumpulan A - Kumpulan {hi terdiri dari
pegawai-pegawal di  dalam jawatan-jawatan
yaiig berkehendakkan Ljazah Universiti atau
l_(ei_’a,yakqh ikhti§a§ sebéga.i kelayakan - masuk
kérja, .

(b) Kumpulan B - Kumpulan ini terdiri dari
semua pegawai yang bukan dalam " Kumpulan
A,

(2) Kecuali sebagaimana yang diperuntukkan dalam
Perintah Am 19 (4) seseorang pegawai dalam Kumpulan “A®
adalah dilarang mengambil bahagian dalam kegiatan-kegiatan
poiitik atau mem_ak!ai' mana-mana lambang sesuatu parti poli-
tik. Pegawai itu hendaklah mengecualikan dirinya dalam
hal-hal politik, dan khususnya ia tidak poleh:

(a) membuat pernyataan kepada orang .ramai sama
ada secara lisan atauy secara bertulis yang
menyebelahi mana-mana parti politik mengenai
sebarang pérkara yang menjadi pertikaian
di -antara parti-parti politik;



375 1. P.U. 25,

(b) menerbitkan  atau mengedarkan buku= buku,
artlkeI -atau rISalah ing mengandungl pan-
da”gannya J1ka pandangannya ity menyebeiah1

bagi
sesuatu

(@

rbertinddk sebagai
atau agen tempat .bertIndak
: al bagi pihak
pilvhanraya
(3) Sgseorang ;b;éjég@g__i. ds __'xumpu]an "B" boleh di-
lantik sebagai “ahli Jawatankuasa, - sesuatu - parti. politik,
setelah terlebih dahulu | fe_ Kebenaran secara ber-

i

tulis da¥i Pinak Berkdasa-Tempatan.

(4) Sesggrgng_\peganai yang- bercuti sebelum bersara
bo1eh mengam& gian yang aktif dalam aktiviti- aktiviti

politik dengan syarafa

(a) ia telah terlehih_dahu]u mendapat kelulusan
,Pihak Berkuasa  Teip - untuk mengambil
bahagian dalam aktivitl aktiviti tersebut

sedemikian ia
Akta .Rahsia

- s“

,. ar ,A_.jmtuk aktif
di dalam po]it1k boleh dibuat pada b ':'masa $ebelum

'pegawai Atu bercuti ‘$ebelum bersara.

(1) Jika seseorang -pegawai berkehendakkan bantuan  rembava
guaman sebagalmaha diperuitikkan di bawah perenggan (3)  pesbtearaan

dang-und
VPerintah Am_ini_da tidak bole_;membawa pembﬁcaraan'undang- 3;?2$n?“
undang bagi kepentlngan peribadinya berhubung.dquan per-  9uamn.
karaaperkara yang berbangkit daripada “tugas-t g_s awamnya

tanpa terlebih dahulu mendapat persetujuan Ketua ‘Jabatan,

(2) Seseorang pegawai Yang menerima notis mengenai
pemb1caraan undang-undang yang dlcadangkan hendak d1bawa
terhadapnya berhubung dengan perkara-perkara yang ber—
bangkit daripada tugas-tugas _awamnya atau yang menerima

aiiana Motis’ atai” mengikut: ;
kamah'itu hendak diakui terima._dljawab atau dibela.
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Tidak hadir
tertugas
tanpa cutd,

(3) Seseorarig Pegawai yang berkehendakkan Jbantuan
guaman untuk menempah dan mernigarahkan’ seseorang peguambela
dan peguamcara bagi maksud pembicaraan undang-undang ber-
hu_,b'gi;g. dengan perkara~-perkara yang berbangkit daripada
tugas<tugas awamhya bo)eh membuat . permohonan kepada Pihak
Berkuasa Tempatan. Permohionan tersebut hendaklah mengan-
dingi segala nyataan dan hal keadaan kes itu serta pendapat
Ketua Jabatan yang telah dipertinbangkan tentang bagaimana
penglibatan pegawai’ itu, dan hendaklah dialamatkan dan
dikeéinukakan~ Képada Pihak Berkudsa Tempatan melalui Yang
Berhoimat Penasihat Undang:undang Negers ‘Johor.

' (ﬂ) anbijg,,ﬂitgiiﬁé} kelak, Pihak Berkuasa Tempatan
boleh mendlak permohonan 'f,g[';s_e'bbt atau meluluskannya ter-
takluk - kepada Hasihat Yang ' Bérhovmat Pénasihat Undang-
undang Neger'i Johor, téhtang: .

(a) bany'a,kny‘d;" bintuan guaman yang akan dilulus-
kan. : ‘

(b) peguaribela dan pegudiicaia yang hendak di-
teémpah’ daii  diarahkin oleh pegawai  itu;
atau - e
() apacapa sparat lain yang difikirkan baik
"0Téh Yang Berhommat Penasihat ‘Undang-undang
Negeri Johor; . =~ -
dan lagi kepada syarat termaklun bahawa sekiranya pegawai
ity diberikai! kos oleh “wafikamah "di pembicaraan undahg-
undang tersebut; maka ‘Pihak Berkujsa Tempatan tidak akan
membyat apa-apa bayaran wengenai bantuan guaman yang di-
luluskan §edétqjlsiah°i!!§]éiﬁk§ﬁ Jika amaun kds Yang diberikan
sedemikian kepada pegawai- jtu tidak mencukupi untuk membayar
caj:caj menempah dan ‘mengarahkan seseorang peguambela
dan peguamcara, 5 -

. (8) Caj itu mengambil khidmat seseorang peguambela
dan peguamcara yang ditempah dan diarah oleh atay bagi
pihak seseorang pegawai ' dalam peimbicaraan  uhdang-undang
b,ei‘h_i-lbu_i},g dengan perkara-perkara yarg Bérbangkit daripada
tugas awamnya kecuali dengan kelulusan Pihak Berkuasa

. Tempatan tidak akan dibayar daripada Kumpulan Wang PiKak

Berkuasa Tempatan,

21, '(1) Ketidakhadiran bertugas tampa cuti atau tanpa
mendapat kebeniran terlebih dahulu atau tanpa sebab yang
munasabah boleh " menyébabkan seseorang pegawai dikenakan
tindakan tatatertib, . , :

(2) Bagi maksud Perintah Am ihi, ;‘Ketidakhadiran®
téimasuk tiddk hadir seldma berapa.lama jua pui pada masa
dan di tempat di. fana pegawai itu dikeheddaki Fagir bagi
mélaksanakan tugas-tugasnya.
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(3) Jika sesegrang pegawai' tidak hadir bekerja selama
_ tempoh .tid_ak.‘ €ehi d'ar;igagg tujgh:hari"‘l{ﬁéﬁ-.ja’ dgl_a_m'ses‘qa‘tu

n 25" dan  mengenaka hikiman  yang
difikirkanaya patut dan dalam ha demikian -fa tidak]ah
“berhak mendapat’ apa-apa gaji- atau sardan selama tempoh
yang ia ‘telah tidak hadir itu,

{4). Jika seséorang pegawai -tidak hadir selama tempoh
lebih, daripada tujuh hari kerfa’ dalai- sésuatij bulan kalen-
aryoatau lebih tujuh  hawi kerda yang - bertyy turat
1.1ty hendakiah dilaporkan segéra ofeh Ketua Jabatan
kepada Pihak Berkuasa Tatatertib' dengan memberi tarikh-

dengan pegavai {tu, Sete

tarikh dan hal keadaan Kkétidakhadiran 1fy “'din dpa-apa
maklumat selanfitnya .yang mungkin ~gi kehendaki berkenaan

gan ' Setelah. mienimbangkan 1apbran térsebut,
Pihak, Berkiasa Tatatertib 4ty.bofeh’ kemudfdnnya méhgambi 1

tirdakan tatatertib terhadap Pegawai Ttu wengikit Périhtah
-Am 26 dengan tujyan membuang kerda atau ‘menurunkan pangkat.
Sementara menanti keéputisan Pihak Berkuasa Tatatertib
itu, pegawai 'i"a_j-‘ﬁafa‘iﬁ"_a’ﬁ berhak- mendapat apa-apa "gaji
atau saraan selama témpoh a tidak hadfv feuy -7 7

(e ob T Ty Y U

T e e

Bl oot R e o e i e v e

sa Tatatertib
tertib sama ada mengikut

au (! _ Al Tni; Jika - tujuh hari -
selepas pegawai Jtu menerima surat jtu 7a masih tidak
hadir bekerda atau ‘tiada. apa-gpa  peikhabaran didapati
mengenainya® atau daripadnya, Ketua Jabatan  hendaklah
menghantar suatu laporan keépada Pihdk Berkuasa Tatatertib
sebagaimania dikehendaki. di-  bBawah pérenggan (), Setelah
mehimbangkan laporan tersebut Pihak Berkuasa Tatatertib
hendaklah mengambil tindakan tatatertib sama ada: mengikut

Fintah An ini., g
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(6) W¥a walaupun pemberitahu W8

s v iran kL pegawal ltu
melaporkan diFi untuk bekerja, Pihak Berkuasa Jatatertib
hendaklah menganibil .tindakan sdma ada meng1kut perenggan
(3) atau (4) Perintah Am ini.

pelwertan 22, (1) Adalah menjadi kewajipan tiap-tiap pegawai untuk
atau kerfa men,jaiankan kawalan dan penyeliaan tatatertib ke atas
yang tidak pegawai-pegawai bau@hannya dan mengambil tindakan yang
memaskin. Sesiiai dalai tiap-tiap kes kerana mMelanggar mana-mana

peruntukan Perintah-perintah Am ini termasuk kelakuan

......

‘ (2) Jika pegawai itu tidak melaporkan hal itu, maka
ia hendaklah disifatkan- sebagai telah melakukan kesalahan

kerana tldak cekap dengan demikian 1a boleh dikenakan
tindakan tatatertib,

BAHAGIAR 11
TATACARA TATATERTIB

Sysrat-syarat 23. Dalam semua pembicaraan di bawah Bahagian ini, tiada
"bag! membuang

kerja staw  S€0TANg pegawai boleh dibuang ker.ja atau diturunkan pangkat

mewrmban  mejainkan Jika da. telah diberiga y secara sbertulis mengenai
oo < s 41 B WA

s ':d’lpgkai'._baﬁi kes-j&es yaﬁg berfkﬁ"’t!
' (a) Jika ‘ihak Bérkuasa Tatatbrtfb berpuashati bahawa
kerana sesuatu sébab, yang akan direkodkan olehnya
secara bertulis, tidaklah dapat dengan munasabah-

nya untuk melaksanakan kehendak-kehendak Perintah
Am ini; atau

(b) jlka Yang Dipertua berpuashatl bahawa demi kepen-
tingan keselamatan Pihak Berkuasa Tempatan atau
mana-mana bahagiannya adalah tidak bermanfaat
untuk melaksanakan kehendak-kehendak Perintah
Am ini,

'T’;:::ef:::"asa 24, Dalam tiap-tiap kes méngenai pelanggaran tatatertib
menentukan | yang. d:katakan dilakukan oleh seseorfa‘n_g pegawal, kecuah
::::;m \ sebagaamana yang diperuntukkan -di gaWQﬁL.__ r-intah Am 27
", (a) dan .(bY, Péngérusi Pihak Berkiasa- Tatatértib herdakiah

. pertama -sekali, “sebeTum memulakah apa-apa. tindakan Yata-
tertib dalam perkara itu, menimbang sama hdé pe]ahggaran
tatatertib yang diadukan itu adalah dari Jenis yang patut
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dikenakan hukuman buang kerja atau turun pangkat atau
dikenakan hukuman yang lebih ringan daripada buang kerja
atau turun pangkat,

25, (1) Jika Pengerusa Pihak Berkuasa Tatatertib memutus-  Tatacara bagi
kan di bawah Perifitah Am 24 bahawa pelanggaran -tatatertib :::u't“:‘{:::
yang dikenakan ity patut dikenakan- hukuman yafig lebih  kan hukuman
ringan daripada buang kerja atau turun pangkat, pegawai S 'th

ingan_dari-
itu hendaklah daberltahu Secara bertulis merigenaj fakta- ;t;? :ua:;
fakta pela'ﬂggaran tata rtib yang dikatakan terhadapnya: ::::: ::::m
itu dan diber‘_l peluang membuat representasi secara bertu]15'

terhadap tohmahan Itu. ‘

(2) Setelah menimbangkan representasi di bawah ~pe-
renggan (1) F'lhak Berkuasa Tatatertib hendaklah ménehtukan
sama ada pega' ai 1tu bersalah atau t1dak atas. pelanggaran
tatatert1b yang dikatakan itu dan jika Pihak Bébkiiasa
itu mendapati bahawa pegawa1 jtu adalah bersalah atasnya,
maka Pihak Berkqasa ity hendak'lah mengenakan mana-mana

satu atau 1ébih daripada hukuman-Kukuman yang dinyatakan
di dalam Perintah Am 36.

26. (1) Jlka representasi dibuat kepada Pihak Berkuasa Tatacara

Tatatertib - atau Jika didapatl olehnya bahaiva Seseorang :::|y:::-
pegawai adalah bersalah kerana kerja yang : ‘tidak memuaskan patut dikeni-
dan kerja .atau salah-laku itu pada pendapat Pikak Berkuasa :::n:“:‘:;:
Tatatertib itu, patut dikenakan hukuman buang kerJa atau atau’ turun

turun pangkat, maka PEI‘UntUkan-pemntukap d-. da]am pe- pangkat.

ada kes_ grlma—facie untuk membuang kerJa atau menurunkan
pangkat, mengarahkan supaya satu pernyataan bei‘tuHs,
yang disediakan jika perlu, dengan bantuan Jabatan Undang—
undang dl" tar kepada pegawai itu, menyatakan alasan.
atau alasan-—alasan yang dicadangkan untuk memblrang kérJa
atau menurunkan pangkat pegawa1 ftu dan hendak]ah ‘meminta
pegawai 1tu membuat, da]am tempoh tidak kurang daripada
.empat belas han daripada tarikh surat itu diterima, satu
representasi sécara bertulis Yang. mengandungi alasan-alasan
yang ia- hendak gunakan untuk membebaskan dirinya,

(3) Jika setelah dipertimbangkan representasi ter-
sebut, P]hak Berkuasa Tatatertib berpendapat bahawa kerja
atau kelakuan pegawai itu yang tidak memuaskan adalsh
tidak cukup berat untuk menganggapkan patut. ia dibuang
kerja atau dtturunkan pangkat. Pihak Berkuasa Tatatertib
itu boleh]ah mengenakan apa-apa hukuman yang lebih ringan
sebagaunana yang diﬁkirkan patut Ke atas pegawa1 1tu.

(4) Jikd -pegawai itu. tidak mengemukakan apa-apa
representasi dalam “témpoh yang di‘tentukan itu,iatau Jika
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ia mengemukakan representasi yang tidak dapat membebaskan
dirinya dengan memuaskan hati Pihak Berkuasa Tatatentib
maka Pihak Berkuasa Tatatertib itu hendaklah terus men1mbang

dan memutuskan perkara membuang kerJa atau menurupkan
pangkat pegawal 1tu.

Hijar
| ,,..1' § s ?égﬂaﬂﬁ*
tmmwmm.@mpﬂa nz,mmﬁ*;., el

. . .' Mamwmmq
erhat!an yang: sémestiny tentang kedudukan pegawa1 yang
berkenaan itu dan teéntang jenis serta beratnya aduan-aduan
yang mehaadl perkara siasatan itu, dengan syarat bahawa
seseorang pegawai yang lebih rendah pangkatnya daripada
pegawdi yang disiasat itu atau Ketua Jabatan begawa1 itu
tidak boleh dipilih menjadi AHTi JaWatankuasa itu.

(6) Pegawai itu hendaklah diberitahi bahawa, pada
hari yang ditetapkan, soal buang kerja atau tuiun pangkat
ftu akan dibawa ke hadapan Jawatankuasa dan bahawa ia
akan dlbenarkan dan,  jika  Jawatinkiasa  memirtliskdn
sedemikian, ia adalah dikehendaki hadir di hadapén
Jawatankuasa itu dan membebaskan diripya. :

(7) Jdika saksi-saksi diperiksa oleh Jawatankuasa
pegawai itu hendaklah diberi péluang hadir dan menyoal
saksi-saksj jtu bqg1 pihak dirinya sendiri- dan tiada kete-
rangan berupa ; dokumen boleh digunakan terhadapnya me1a1nkan
jika ianya te]ah terleb1h dahulu diberi satu salinan ‘dokumen
itu atau dibenarkan melihatnya.

(8) Jawatankuasa boleh membenarkan Pihak Berkuasa
Tempataii atau pegawai itu diwakili oleh seseorang pegawa1
dalam perkhidmatan Pihak Bérkuasa Tempatan atau,’ dalam
keadaan yang- tértentu, oleh seorang péguaimbela dan pegiam-
cara dan, tertakluk kepada apa= dpa penangguhan yang muna-
sabah perlu untuk membolehkan pegawai itu sendiri mem-

bentangkan kesnya, beleh menarik balik- kebenaran itu pada
bila-bita masa:

Dengan syarat jika Jawatankuasa itu membenarkan Pihak
Berkuasa Tempatan diwakili, ia hendaklah membenarkan pegawai
itu diwakili,

(9) Jika, dalam masa menjalankan siasatan itu, ter-
zahir 1agi alasan<alasan untuk membuang kerja pegawa1
itu, dan Pihak Berkuasa Tatatertib fikirkan patut untuk
meneruskan tindakan terhadap pegawai itu, pegawai itu
hendaklah diberi satu pernyataan bertulis mengenai a]asaq-
alasan itu dan langkah-langkah yang sama hendaklah diambil
seperti yang ditetapkan di atas mengenai alasan-alasan
yang asal itu. ’
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(10) Setelah menyiasat perkara itu, Jawatankuasa
hendaklah membuat satu laporan kepada Pihak Berkuasa Tata-
tert1b. tha P1hak Berkuasa Tatatertib ity berpendapat
bahawa laporan itu tidak jelas mengenai apasapa perkara
atau bahawa swasatan selanjutnya adalah d1kehendak1, maka
perkara itu boleh diruJukkan kembali’ kepada Jawatankuasa
jtu uhtuk menjalankan siasatan dan membuat laporan selanjut- i
nya.

(11) Jika setelah menimbangkan laporan Jawatankuasa
itu, Pihak Berkuasa Tatatertib berpendapat:

(a) bahawa. pegawai itu patut dibuang kerja

: atau drturunkan pangkat, maka Pihak ‘Berkuasa
T;tatertib “itu  héndaklah sertasfierta me-
ngarahkan sewajarnya;

(b) bahawa pegawai itu tidak patut dibuang
kerja atau” diturunkan pangkat, tetapi- patut
menerima hukiman yang leébih ringani- Pihak
Beikuasa Tatatértib itu bo1éh tiengénakan

» ké - atas pegawa1 itu apa-apa hukumin -yang

lebih rlngan sebggaimana yang difikirkan
patut' atau .

(c) _bahawa pemb1caraan itu menzahirkan alasan-
aldsan yang cukup untuk menghendaki supaya
pegawai ity bersara demi kepentingan awam,

, Pihak Berkuasa Tatatertib, itu . henddklah
’ ' -mengesyorkan kepada Pihak Berkuasa Tempatan

dengan sewajarnya.' Soal pehcen hendaklah
diuruskan di bawah Undang—undang Pencens. -

Z1. (1) Jika pembicaraan jenayah dibawa terhadap sese- Pembicaraan
orang pegawa1, Ketua Jabatan hendaklah menghub” g’i Pendaftar ::::«:::P
atau Penolong Kanan Pendaftar Mahkafiah Tinggi mengénai seseorang
pembicaraan dalam Mahkamah Tinggi dan Pendaftar Mahkamah pegawat.
Sesyen nwngenai pemb1caraan dalam Mahkamdh Rendah di mana
pembicaraan tersebut dibawa untuk mendapatkan satu laporan

mengandungl maklumat yang ber1kut

(a) pada permu]aan pemblcaraan tersebut, maklumat
yang berlkut.
(i) pertuduhan atau pertuduhan- pertuduhan
térhadap pegawa1 itu,
(ii) Jjika - ditangkap, tarikh dan waktu
pegawdi itu ditangkap;
(iii) sama ada pegawai itu -dalam jaminan
atau tidak; dan '
5 (iv) apa apa maklumat lain yang berkaitan;
' dan

(b) pada akhir pemb1caraan tersebut, keputusan
mahkamah.
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(2) Apabila Ketua Jabatan mengetahui bahawa pemp1cara-
an undang-undang sedang dibawa téerhadap seseorang pegawai-
nya, ia hendaklah mendapatkan suatu laporan daripada Péndaf-
tar atau Pendlong Kanan Pendaftar mahkamah - yang berkenaan
itu yang mengandung1 maklumat sepert1 yang disebutkan
dalam perenggan 1 (a). Apabila menerima 1aporan itu, Ketua
Jabatan hendaklah menghantarnya kepada Pihak Berkuasa
Tatatertib bersama-sama dengan syornya sama ada pegawai
itu patut ditahan kerja atau tidak:

{3) Setelah ménimbangkaﬁ laporan tersebut dan syor
Ketua Jabatan itu, Pihak Bérkuasa Tatatertib boleh, tertak-

Tuk kepada Perintah Am 30, meéhahan pegawai itu daripada
menjalankan tugasnya.

{4) Jika pembicaraan Jenayah terhadap pegawai itu
berkeputusan dengan ia disabitkan, Pihak Berkuasa Tatatertib
hendaklah menggantung pegawai itu daripada menjalankan
tugaSnya dari tarikh sabitannya sementara menanti keputusan
Plhak Berkuasa Tatatertib itu di bawah Perintah Am 33.

* (5) JiKa pembicarain Jenayah terhiadap pegawai itu
berkeputusan - dengan ia dibebaskan dan- tiada rayuan dibuat
terhadap pembebasan tersebut oleh atau bagi pihak Pendakwa
Raya; maka pegawai itu boleh menjalankdn tugasnya semula
dan ja hendaklah dibenarkan menerima bahagian emolumennya
yang belum dibayar yang ditahan ‘semasa ia ditahan kerja.

Jétapi J1ka rayuan dibuat terhadap. pembebasan tersehut,

Ltangkah~
langkah tata-
tertid tidak
boleh diambil
sementsra
oenanti
setesaing2
pembicaraan
Jenayah.

akibat
peRreLITAN

chak Berkuasa - Tatatertib hendaklah :memutuskan sama ada

atau tldak pegawai jtu patut terus d1tahan kerja sehlnggalah
rayuan tersebut diselesaikan,

Dalam Perlntah Am ini, perkataan "pembebasan“ termasuk-
lah “d1lepaskan yang tidak terjumlah kepada pembebasan".

28, Jika pemb1caraan jenayah sedang dibawa terhadap sese-
orarg pegawai. tiada apa-apa langkah pembicaraan utnuk
membuang kerja pegawai itu atas apa-apa alasan dimasukkan
dalam pertuduhan Jenayah . itu bo]eh dlambll terhadapnya
dementara menanti pembicaraan Jenayah itu selesai, tetapi
tiada apa-apa jua dalam Perintah Am ini boleh menghalang
tindakan tatatertib d1amb11 terhadapnya semasa pembicaraan
tersebut belum selesai atas apa-apa alasan lain yang ber-

bangkit dari kelakuannya semasa melaksanakan tugas-tugasnya.

29, Seseorang pegawai yang dibebaskan tidak boleh dibuang
kerja atas pertuduhan yang fia telah dibebaskan tetapi
tiada apa- apa jua dalam Perintah Am ini boleh menghalang
tindakan tatatertib diambil terhadap pegawai Ttu atas
apa-apa alasan lain yang berbangkit dari kelakuannya dalam
perkara itu sama ada berhubungan atau tidak dengan per-
laksanaan tugas-tugasnya dengan syarat bahawa alasan-alasan
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tersebut tidak membangkitkan pada sebahagian besarnya

soal-soal yang sama seperti soal-soal atas mana ja telah
dibebaskan.

.30 (1) Pihak Berkuasa Tatatertib boleh, Jika- difikirkan Tahan
patut, menahan daripada menjalankan kerja: kerda.

(a) seseOrang pegawa1 yang pemb1caraan jenayah
sedang dibawa terhadapnya sebaga1mana diper-
untukkan dalam Perintah Am 27 dan tahan
kerja itu bqlgh dikuatkuasakan mulai dari
tarlkh ia dltangkap atau dari tarikh saman
d!Sampaikan kepadarya: atau

(b) seseprang -pegawai- yang .langkah = tatatertib
dengan tujuan hendak membudng kerja pegawai
- fta sedang atay akan. ‘diambil- terhadaphya
dan tahan kerja ftu  boleh dikuatkuasakan
mulai dari tarikh sebagaimiana ditentiikan

- dalam pefintah tahan kerja.

(2) Pehak Berkuasa Tatatertib boleh menahan kerja
seseorang p;gawai dalam hal-hal yang berikut:

(a) apabila sifat kesalahan yang ia: dipertudihkan
itu - ada. kaftan .secara langsung : dengan
tugasnya.

' (b) apabiia kehadirannya di pejabat akan méng-
-"ha1ang penyiasatan, atau i

; . (c) apabita fa- boleh mendatangkan keadaan serba
'saiah kepada jabat nnya’ jika dihenar
~menja1ankan tUgas-taga_ _dan tanggungjawab-
tanggungjawabnya yang biasa.

(3) Seseorang pegawai yang telah di han kerja hendak-
lah. me1ainkan dan’ se 'ngga ia digantung atay dibuang
kerja, dibenarkan mengL &_;m"gahagiap g@gjumgn jgwgt nya
yaig mana tidak boleh ‘kurang’ daripada satu perdua bquﬂﬁnya
sebagaimana -xpng difikirkan patut o]eh Pihak Berkuasa
-TatatertTB.

(4) Sesedrang. pedawai yang telah ditahan kerja,
Jlka dibenarkan menjalankan tugasnya semiila oleh Pihak

Berkuasa Tatatertib hendaklah dibenarkan menerima bahagian

ériol umen yang belum dibayar yang ditahan semasa ia ditahan
kerja.

31, (1) Seseorang pegawai yang d1gantung daripada mén- cantung
Jalankan tugas tugasnya di bawah Perintah-per1ntah Am kere
33 dah 3 tidak boleh dtbenarkan menerlma apa-apa bahagian
'embﬂumén“ya yang belum d1bayar yang dltahan darinya semasa

i an kerJa dan Juga ia tidak dibenarkan mener1ma
apa“apa emolumen mulal -dari tarlkh ia dlgantung kerja..
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Meninggalkan
negeri semasa
ditahan kerja
atau di-

gantung kerja,

Tatacara
rengenal
sabitar.

Tatacara
meagenai
kes tahanen
buang
negeri dsb,

“képada jeiis danTratTa‘kesa."

(2) Jika pembicaraan tatatertib berkeputusan dengan
ia dibuang kerja, maka ia tidaklah berhak menerim® apa-
apa bahagian emolumennya yang belum dibayar tetapi, jika
hukuman itu adalah lain daripada buang kerja, maka bolehlah
dipulangkan balik kepadanya bahagian emolumen yang ditahan

darinya itu sebagaimana yang difikirkan patut oleh Pihak
Berkuasa Tatatertib itu,

32, (1) Seseorang -pegawai  yang sedang ditahan kerja
atau digantung kerja tidak boleh memnggalkan Malaysia
tanpa kebenaran darlpada Pihak Berkuasa Tatatertib,

(2) ‘Jika penmbicaraan jenayah sedang diambil terhadap
seseorang pegawai di negara asing; pegawai itu hendaklah
ditahan kerja mengikyt Perintah Am 30 dan hendakiah di-
tempatkan di dalam jagaan Perwakilan Malaysia di negara
itu dan tidak dibenarkan meninggalkan negara itu.

BAHAGIAN 111
- PERUNTUKAN=PERUNTUKAN KHAS

33; Jika pembwcaraan jenayah tgrhadap seseorang pegawal
befkeputusan dengan ia disabltkan. atau jika rayuan ter-
hadap sabitﬁya it dltolak ‘maka Ketua Jabatan yang berkena-
an itu hendaklah memohon kepada Pendaftar atau Penolong
Kanan Pendaftar Mahkamah yang berkepaan ‘satu salinan ke-
putusan’ Mahkamah ltu{. Setelah menerima keputusan tersebut,
Ket'a Jabatan hendaklah menghantarkannya kepada * Pihak
»Berkuasa Tatatertlbjbersama -Sama dengan butir-butir penuh
mengena1 rekod perkhidmatan pegawai 1tu yang lalu dan
syor Ketua Jabatan sama ada pegawa1 1tu patut  dibuang
kerja atau dluruskan _halnya denqan c_ara Jaﬁir pergantung
yang d‘lakmran ‘berban-

ding- dengan setakat ‘manakah 1a telah menjatuhkan reputas1
peFEmdmatan. M

34. (1) Jlka telah dibuat sesuatu perintah tahanan,
pengawasan, kediaman tersekat, buang negeri atau deportasi
terhadap seseorang -pegawai atau jika telah ada sesuatu
per1ntah yang mengenakan ke atas pegawai itu apa- apa bentuk
sekatan atau pengawasan sama ada dengan bon atau sebaliknya
di bawah mana-mana’ undang-undang berhubung déngan keselama-
tan Persekutuan atau mana-mana bahagiannya, pencegahan
Jenayah, tahanan pencegahan, kediaman tersekat, buang
negeri, imigresen atau perltndungan bagi wanita dan gadis,
Ketua Jabatan hendaklah memohon satu sal1nan per1ntah
itu daripada Plhak Berkuasa yang berkenaan dan, setelah
meneramanya, hendak1ah mengemukakan satu laporan bersama-
sama dengan butir-butir penuh mengenai. rekod perkhldmatan
pegawai itu yang 1lalu kgpada Pihak Berkuasa Tatatertib
dan Ketua Jabatan hendaklah mengesyorkan kepada Pihak
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Berkuasa Tatatertib sama ada pegawai itu patut dibudng
kerja, d1turunkan pangkat atau diuruskan ha]nya dengan

cara lain bergantung kepada setakat manakah ia telah
mehjatuhkan reputa51 perkhldmatan.

(2) Sete]ah mener1ma laporan daripada Ketua dJabatan,
P1hak Berkuasa Tatatert1b hendaklah ;serta merta menggantung
pegaiai itu daripagg men1alankan tugas tugasnya.'7 '

35. (1) Walau apa. pun peruntukan dalam Perintah Am 23,
Jika sete]ah -menimbangkan 1aporan dan  dokumen=-dokumen
yang dikemukakan oleh. Ketua Jabatan - menglkut Perintah
Am 33 atau 34 (1). Pihak BerkUasa Tatatertib berpendapat
~ bahawa pegawai itu. patut dlbuang kerja atau diturunkan
pangkat, mnaka 1a boleh - ‘dengan- serta ‘merta mengarahkan
sewajarnya. atau jIka ia: berpendapat bahawa pegawai itu
patut dikenakan hukuman yang lebih ringan atau diuruskan
hanya dengan .cara lain, Pihak Berkuasa - Tatatertib boleh
serta merta mengenakan ke atas pégawai ‘Ttu ‘apa-apa hukuman
yang lebih ringan, atau menguruskah“ha] pegawai itu meng1kut
apazapa cara. sebagalmana yang dlfikirkan ‘patut.

- {2), Jika dlsebabkan hukumah yang leblh ringan pegawai
qtu tidak dlbuang kerja, maka emolumennya sepanjang tempoh

iad d1gantuhg kerja 1tu hendaklah terpu]ang képada budibicara
Ketua: Jabatan. '

BAHAGIAN 1V.
HUKUMAN

ﬁé,- Pihak Berkuasa Tatatertib boleh -mengenakan ke atas
seseorang pegawal mana-mana s$atu:-atau -apa- apa kombinasi

- dari dua atau lebih darlpada dua hukuman-hukuman yang
MHMt

(a) amarani:
(b) celaan;
- (#) denda;
'@dy lucuthak gaji;
L21 ‘hentikah Kenaikan gaji;
. jf% tangguhkan kenaikan gaji;
g} turun gaji; .
(h) “turun pangkat;s
(1) buang kerja.. * -

37. Jika Pihak Berkuasa Tatatertib berpendapat bahawa
seseorang pegawai patut dihukum dengan dikenakan membayar
denda atau dilucuthakkan gaji, ia boleh berbuat dem1k1an
mengikut peruntukan- peruntukan yang berikut:

(a) apa-apa denda yang dikenakan pada sesuatu

» masa .tidak boleh ]eb1h dar1pada suatu amaun
yang banyaknya sama’ dengan tlga hari gaj1

pokok pegawai yang berkenaan 1tu, dan jika

Kuasa Pihak
Berkuasa Tata-
tertib me-
ngenal sabftan,
tahanan dsb,

Hukuman

tatatertib-

Denda atau
lucuthak
gaji.
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Tahan
kenaikan
gajl.

seSeorang ' pegawai didenda lebih daripada
sekali dalam mana-mana satu bulan, agregat
denda yang dikenakan ke atasnya dalam bulan
itu tidak boleh lebih daripadad suatu amaun
yang banyaknya sama derigan 1ima belas peratus
daripada gaji pokok bulanannya;

(b) 1lucuthak gaji yang dikenakan ke atas sese-
orang pegawai kerana tidak hadir bekérja
tanpa -cuti atau apa<dpa sebab ying muhasabah
atay yang ‘beFlaku di bawah Périntah Am
21 (3) dan 31 (2) tidak boleh dikira sebagai
denda di bawah Perintah Am ini dan; odleh
yang demikian tidak tertakluk kepada pereng-
gan (a) di atas bérkaitan dengan amaun

maksimum. denda pada sesuatu masa yang ter-
,tentu atau dalam sesuatu buldn yang tertentu.
Amaun gaji yang dilucuthak kerana tidak
hadir bekerja tanpa cuti atau tanpa sebab
yang, munasabah melainkan jika selainnya
diputuskan oleh Pihak Berkuasa Tatatertib,
hendaklah dihitung dengan .mengambil kira

tempoh sebenarnya pegawai 1ftu tidak hadir
" bekerja.

(c) segala denda atau lucuthak hendaklah dipotong
daripada emolymen bulanan pegawai itu dan
hgndaklah' dibayar atau dipindahkan - kepada
Kumpulan Wang Pihak Berkuasa Témpitan..

38. (1) Berkeﬁaan dengan kerja atau kelakuan yhng tidak
memuaskan, Ketua Jabatan boleh pertama sekali menahan
kenaikan gaji seseorang pegawai selama. tidak lebih daripada
tiga bulan. Kenaikan gaji boleh ditahan tanpa memberi
amaran teriebih dahulu, atas alasan keraa tak cekap, tetapi
amaran mestilah diberi secara bertulis, pada masa kenaikan
gaji 1itu ditahan, menyatakan bahawa kenaikan gaji akan
diberhentikan atau ditangguh jika kerja pegawai itu tidak
bertambah baik dalam tempoh kenaikan gajinya itu ditahan.
Di akhir tempoh tersebut, kenaikan gaji itu akan dipulihkan
mulai dari tarikh ianya ditahan ataupun hal keadaan tersebut
dilaporkan kepada Pihak Berkuasa Tatatertib.

(2) Jika hukuman menahan gaji dikenakan ke atas
seséorang pegawai, ia tidaklah berhak dalam tempoh hukuman -
itu berkuatkuasa mendapat apa-apa kenaikan gaj1 yang ter-
hak baginya. Walah bagaimanapun di akhir temipoh tersebut
ia adalah berhak mendapat kena1kan gaji yang terhak ke-
padanya tetapi telah ditahan darlnya itu melainkan jika

kenaikan gajinya itu dihentikan atau ditangguhkan atas
arahdan Pihak Berkuasa Tatatertib.
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39. (1) Hukuman hentikan kenaikan gaji boleh dikenakan entixan
oleh Pihak Berkuasa Tatatertib bagi sesuatu tempoh dan kemalxas
apabﬂa dikenakan ke atas seseorang pegawai, ia tidaklah g2t
berhiak mendapat apa-apa kenaIkan gaji bagi tempoh dan
sepanjang tempoh hukuman itu berkuatkuasa dan di akhir
tempoh tersebut 1a. bagaimanapun, akan mendapat gajinya
mengikut kadap yang sepatutnya Kena dibayar kepadanya
sekiranya gajinya itu telah tidak dihentikan. '

(2) Hukuman ini tidaklah mengubah tarikh kenaikan
gaji pegawai yang dikenakan hukuman ini dan Jjuga tidaklah
menyebabkan pegawai itu kehilangan kekananan,

0. (1) Hukuman mefangguh kenaikan gaji boleh dikenakan Targgin
oleh Pihak Berkuasa Tatatertib bagi sesuatu. tempoh yang 'g‘:';:f""‘
tidak kurang daripada t1ga bulan dan dpabila dikenakan

ke atas seseorang pegawai ia tidaklah berhak mendapat

apa-apa kenaikan gaji bagi tempoh dan sepanjang teripoh
hukuman itu berkuatkuasa.

. (2) Hukuman ini adalah: juga niendatangkan akibat-
akibat yang berikut ke atas: pegawai- -pégawai yang dikena-
kan. tivkuman itus.

(a) ‘tarikh kenaikan gajinya . heﬁdaklah diubah
kepada tarikh bila’ hukuman itu habis tempoh-
nya3

(b) tarikh kenaikan gajinya hendaklih tetap
‘seperti tarikh yang tefali-diubah di .bawah
' perenggan (a) sehingga ia mencapai tanggagaj1
maks!mumnya‘ dan.

(¢) pegawai itu hendaklah - menanggung kehﬂangan
kekananan selama tempoh yang sama dengan
tempoh - hukuman itu,

41. (1) Seseorang pegawai -yang dikenakan hukuman penang-" rentsyen
-guhan  kenaikan *gaji~-boleh bagaimanapun, -memohon kepada z:g::;"‘m
Pihak ' Berkuasa Tatatértib untuk mendapat remisyen atas  wenattan
‘hukuman tu; Permohonan tersebut boleh dibuit pada bila- %
bita masa tidak 1ebih awal daripada tiga tahun daripada

tarikh hukuman itu habis tempohnya.

(2) Untuk ‘mendapatkan remisyen, kerja dan ke]akuan
pegawai itu mestilah bertambah baik supaya dapat Ketua
Jabatan memberi sokongan yang positif kepada Pihak Berkuasa
Tatatertib supaya remisyen yang diminta itu diluluskan. .

(3) Apa- apa remisyen atas hukuman itu tidak boleh

sama sekali memulihkan apa- apa jua kehilangan kekananan
pegawa i 1tu.

‘42. (1) Jika sese 'rang pegawa1 telah mencapu tanggaga,u r,un;n
K gajl.

".se]ama sesuatu.tempoh yang dAiﬁkf-rkannya patut
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Hukuman df-
kehendaki
dicatatkan
ke dalam
Buky Rekod
Perkhidmatan
pegawat.,

Penamatan
Perkhicmatan
deni
Kepentingan
Awan,

Déngan syarat bahawa hukuman itu” tidak boleh 1ebih
daripada tiga kena1kan gaji dalam segmen gaji di mana
ia berada pada masa hukiman ini dikenakan,

(2) Hukuman 1ini mempunyai akibat-akibat yang sama
seperti dalam Perintah Am 40.

43. Ketua Jabatan hendaklah mengarahkan supaya tiap-tiap
hukuman yang dikenakan ke atas seseorang 'pegawai di bawah
Perintah-perintah Am ini dicatatkan dalam Buku Rekod Per-

khidmatan pegawai itu dengan menyatakan butir-butir hukuman
itu. ‘

BAHAGIAN V
. PENAMATAN PERKHIDMATAN DEMI KEPENTINGAN AWAM

44. (1) MWalau apapun peruntukan Perintah-perintah Am
ini, jika représentasi dibuat kepada Pihak Berkuasa Tempatan
atau jika didapat1 oiehnya bahawa adalah pevlu yang sese-
orang pegawai itu dikehendaki dibersarakan daripada perkhid-
matan Pihak Berkuasa Tempatan demi kepentingan awam atau

‘atas alasan-alasan yang tidak boleh diuruskan dengan sesuai-

nya menurut tatacara yang ditetapkan dalam Perintah-perintah
Am ini, Pihak .Berkuasa Tempatan bolehlah meminta satu
lapordn yang penuh daripada Ketua Jabatan di mana pegawai

ity sedang berkhidmat atau pernah berkhidmat. Laporan

tersebut hendaklah mengandungi butir-butir mengenai kerja-

“dan kelakuan pegawai itu- dan ulasan:ulasan, Jjika ada,

daripada Ketua Jabatan. {

(2) Jika setelah menidibangkdn laporan itu, Pihak
Berkuasa Tempatan berpuashati bahawa memandang kepada
syarat-syarat perkhidmatan,.  kegunaan pegawai itu kepada
perkhidmatan,- kerja dan kelakuan pegawai: itu dan segala
hal keadaan Jain mengepai kes itu, adalah perlu demi kepen-
tingan -awam untuk berbuat .demikian, maka - Pihak Berkuasa
Tempatan boleh menamatkan perkhidmatan pegawai itu mulai
dari tarikh sebagaimana dinyatakan oleh Pihak Berkuasa
Tempatan.

(3) Maka adalah sah bagi Pihak Berkuasa Tatatertib
membuat apa-apa syor kepada Pihak Berkuasa Tempatan bahawa
seseorang pegawai itu patut dikehendaki dibersarakan dari-
pada perkhidmatan Pihak Berkuasa Tempatan demi kepentingan
awam walaupun apa-apa langkah tatatertib telah atau belum
dijalankan di bawah mana-mana peruntukan Perintah-perintah
Am ini dan Pihak Berkuasa Tempatan boleh ménamatkan perkhld-
matan pegawal tersebut Bagl maksud menghapuskan apas apa
Jua’ keraguan, peruntukan peruntukan perenggan (4) Perintah
Am ini hendaklah dipakai bagi penamatan perkhidmatan sese-
orang pegawai seperti itu di bawah perenggan ini.
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(4) Walau apapun peruntukan dalam Perintah-perintah
Am ini dan iana-mana undang-undang lain yang berlawanan,
semasa hendak menamatkan perkhidmatan seseorang pegawai
demi kepentingan awam di bawah Perintah Am ini, pégawai
itu mungkin tidak diberi apa-apa peluang untik df&éﬁé@fi
dan seseérang pegawai yang perkhidmataiiriya telah qitamatkan
demi kepentingan awam di bawah Perintah Am ind ,,t;id'a,l;, boleh,
bagi maksud Perkara 135 (2) Periénbagain Persekutyan,
dianggapkan sebagai telah dibuang kerja,” tiddk Kira <ama
ada penamatan perkhidmatan -pegawai itu melibatkin unsur
hukuman dan/atau kena-mengena, sama ada seliuruhaya atau
sebahagiannya; dengan kelakuannya berhubung dengan Jawatan-
nya di inana Pihak Berkuasa Tempatan menganggapnya - sebagal
tidak mémuaskan atau boleh dipersalahkan. e

BAHAGIAN VI
PELBAGAI

45. Walau . apapun yang tersebut dalam Perintah-perintah surcay.
Am ini, Pihak Berkuasa Tatatertib boleh mengenakan surcaj
.tér_hadapf. séseorang pegawai di bawah Akta Acara Kewangan

(Akta 61), Untuk mengelakkan apa-apa keraguan; ' hifkuman
surcaj ini hendaklah dicatatkan dalam Buku Rekod pevrklhiidmats

an peégawai fty, =~ R

46. (1) Tiap-tiap pegawai hendaklah memberi kepada Ketua -
Jabatannya alamat ‘kediamannya atau apa-apa peribahan me=

, nenaiiy yang akin penjadi alamatiya bagi maksgd nenyanpal- PRy
kan “Kepadanya “apa-apa jua notis atsu dokumen di bawah
Perintah-perintah Am ini atau bagi maksud memberi tahunya
mengenal apa-apa perkara yang berkaitan dengan Perintah-
perintah Am in¥, . . Frint

@

hubyngan

V3350 —  JADUAL
Majli s Perbandaran Johor Bahru
© Majlis Daerah Johor Bahru Tengah
Majlis Daerdh Muar Selatan
Majlis Daerah Muar Utara.'
Majlis Daerah Batu Pahat Barat
. ._ Majlis Daerah Batu Pahat Timor
Majlis Daerah Segamat Utara
Majlis Daerah Segamat Selatan
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Mijlis Daerah Kluang Utara
Majiis Daerah Kluang Selatan
Majlis Daerah Pontian

Majlis Daerah Mersing

Majlis Daerah Kota’ Tinggi
Majlis Daerah Kulai,

tt.

..ll....l.........’.......

Timbalan Yang D1pertua,
Majlis Perbandaran Johor Bahru.

t.t.

Yéng Dipertua, ‘
Majlis Daerah Johor thru Tengah,

t.t.

----oo-ooi,o”opi‘coo;oooo-
Yang Dipertua,
Majlis Daerah ‘Muar Selatan.

R 2 4

y: ‘{ooo.oboiogh..t.-ao.
\";y’{ang Dipertua,
* MaJlis Daerah-Muar Utara.

t:t.

Yang D1pertua. _
Majlis Daerah Batu Pahat Barat.

. iy -t
i i Y
1§¢ A p y . at

..--...-Hlttb l.’

YangFl Diﬁei‘t_ £3 ._
Majlis Daerah Batu Pahat Trmor.

tot.'

Yang Dipertua,
Majlis Daerah Segamat Utara.

Bertarikh pada 28hb. Mei, 1988.
[SUKJ(CP). 96/7-2 J1d. 2]

t.t.

Yang DIpertua,
Majlis Daerah Ségamat Selatan.

t.t.

Yang Dipertua,
Majlis Daérah Kludng utara.

t.ts

Yang DIpertua.
Majlis Daerah Kluang Selafan.

t.t.

| Yang Dlpertua,
Majl1s Daerah Pont1an.

t.t.

sesceovnsennsodsoaseaaesese
~ Yang Dipertua;
Majlis Daerah Mersing.

;g'-"-aﬁ. chtl.’i,f..;..o

Yang' D1pertua, v
Majlis Daefah Kota Tihggi.
' Tt i B
t.t,

Yéng Dipertua,
Majlis Daerah Kulai.

HAJI MUHYIDDIN BIN HAJI MD. YASSIN,
‘MENTERI BESAR, JOHOR
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LOCAL GOVERNMENT ACT 1976

JOHORE LOCAL AUTHORITIES OFFICERS (CONDUCT AND DISCIPLINE)
GENERAL ORDERS 1988

IN exercise of the powers conferred by sectwn 17(1) Local
Government Act 1976, the Local Authorities prescribed

in the Schedule with the approval of the State Authority.
of Johore make the following General Orders

PART I
PRELTMINARY

1. These General Orders may be citéd as the Johore Local
Authority Ofﬁcers (Conduct and D1sc1phne) General Orders
1988 and subject to. paragraph 2 hereunder shall be deemed
to have comé into force on the 1st, January 1984.

2. These General :Orders shall apply to an ofﬁcer through-
out the perlod of. his service: The breach of any provision
of these General Orders shall render an officer liable
to d15c1phnary action..

3. :In These General Orders unless the context otherwise
requires:

“conwcted“ or “conviction" includes a finding or
an order mvolvmg a fmdmg of guﬂt by a cr1m1na1 court
in Malaysia or elsewhere, or by a competent body conferred
with the power "to conduct suninary investigation under

any writteri law that the person .charged or -accused has
commtted an offence,

"D1smphnary Authomty" means a committee relating
to drscwlinary control wh1ch is presided by the president
and the secretary of the Local Authority as member who
shall be secretary of the comnnttee' e

"Head of Department" means ‘the Président of the appro-
priate Loca1 Authority as referred to in the Schedule
and 1ncludes the Deputy President of such Local Authonty.

officer" means a mefiber in the service of the Local
Authority;

"Government" means the Government of the State of

Johore;

"Pres1dent" means the President of the appropriate
Loca] Author1ty as referred to in the Schedule and includes
the Deputy Pre51dent of such Local Authority.

- 4. The following is the code of conduct of officers
in the serv1ce of the Local Authority. The breach of any
of the prov1s1on of this code by an ofﬁcer renders him
liable to- d15c1pl1nary actwn under these General Orders:

Act 171.

Short title
srid com-
encement,

Application,

Interprete-
tion.

Code of
conduct,
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(1) An officer shalil at all times and on all occasions
give his undivided loyalty and devotion to the
Yang di-Pertuan Agong, the Sultan of wJohore,

the Country, the Government and the Local Autho-
rity;

(2) An officer shall not:

(a)

(b)

(c)

(d)

(e)

(f)

(9)
{h)

(i)

Outside 5. (1) save

employment

subordinate his public duty to his private
interests;

conduct himself in such a manner as is
likely to bring his private interests into
conflict with his public duty;

conduct himself -in ahy manher likely to
causé a reasonable suspicion that

(i) he has allowed his private interests
to come into conflict with his public
duties so as to impair his usefulrness

. as a public officer;
(ii) he has used his. public position for
: his advantage;
conduct himself in such manner as to bring
the Service of the Local Authority ‘ into
d1$repute or to br1ng d1scred1t thereto;

lack efflcwency or 1ndustry,
be dishonest;
be frresponsible;

bring or attempt to bring any form of outsrde
influence or pressure to support oriadvance
a claim relating t6 the sérvice of the
Local Authority whether the claim is his
Jnd1v1dual clain; o that of other members
of the service of the Local Authoraty,

be 1nsubord1nate, or conduct himself in
any manner which can reasonably be construed
as. be;ng insubordinate.

insofar as he is required in the course

of his duty is expressly authorised by his Head of Depart-

ment to do so, an officer shall not:.

(a)

(b)

(c)

take part directly or indirectly in the
management or procéeding of any commercial,
agricultural or industrial undertaking;
undertake for reward any work for any insti-
tution, ‘company, firm or private individual;

as an expert, furnish any report or give
expert evidence, ‘whether gratu1tously or
for reward; or
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(d) function as an executor, administrator
or receiver,

(2) An officer may nonetheless . apply for permission
to undertake speC1f1ed services of the . type mentioned
in paragraph (1) of th1s General Order for the benefit
of himself or his ciose relat1ves or for non-profit making
body of which he is an office holder.

(3) In con51der1ng whether or not permission should
be grantéd the Head of Department shall have regard. to
the code of conduct la1d down in General Order 4 and,
in part1cular, shall ensure that by such permission:

(a) the outs1de employment shall not take place
dur1ng offlce hours and during such time
when "the off1cer is required to perform
His official dutles,

(b) the activity does not in. any way tend to

impair, the - officer's usefulness as a publtc
sérvant; and

(c) the occupatton or undertaktng -does not’

P in any way tend to confl1ct w1th the lnterest
of the department or be 1nconsastent with
the off1cer $ posit1on as a public sérvant,

(4) An off1cer on leave 1nclud1ng leave -prior to
retirement shall not .accept any private employment for

reward thhout prior wr1tten permiss1on of the Head of'

Department. . .
(5) Save 1nsofar as it may otherwise be prescr1bed.

all sums: rece1ved by any officér by way of remuneration
for renderlng any of the serv1ces mentioned in paragraph

(1) of ‘this General Order shall be paid 1nto the. Consoli-

dated Fund of the Local Authortty as deposit pend1ng its
decision as to .the amount. if any, which: may be reta1ned
by the ‘oFficer personally and by members of his staff.

6. (1) Subject to the provisions of this General Order,
and General Order 7 .an officer shall -not receive or give,
nor shall he allow h1s spouse, ch1ldren (if any, 1nclud1ng
adopted ch1ldren). parents, relat1ves or any person to
receive. or g1ve on his behalf directly "or indirectly
any present from or to any person.

(a) whether or not the recelpt or the giving
of -such present is in any way connected
with the performance of the offvcer s publtc
duties, and

(b) whether or not such presents is in the

Presents,
etc,

> form of cash, goods, articles, free passages..

travel ~fac1l1ty, serv1ce, enterta1nment,
or any other benefits ‘whatsoever tang1ble
or otherw1se.
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Entertain-
ment

Oumership

of movehle
or {mmoveble
property,

(2) An officer shall not receive from any association,
body or group of persons, or from any. other officer any
token of value but the Head of Department may permit the
officer to receive an address from any of them, on the
occasion of the officer’'s retirement or transfer provided
that such address is not enclosed in any receptable of
value,

(3) Permission may be granted, by the Head of Depart-
ment to enable the collection of spontaneous subscription
by officers under him; or private hncényassed collections
from amongst the said officers, for the purpose of making
a presentation to a membév of the Staff of his department
on the occasion of the said member's retirement, transfer
or marriage or the marriage of the said member's child
or any other .appropriate occasion.

(4) Where the circumstdnces make it difficult for
an officer to refuse a present or token of value the receipt

of which is prjohibi‘ted by this Gengrq] ;__Or&i__er_ (for example

where no previgus - fidtice or inteftion to offer a present
has been given) it may formally be accepted but he shall
as' soon as practicable submit a report in writing to thé
Head of Depdrtment containing the full description and
estimated value of the present.and the circumstarices under
which it was recéived; and the Head of Department shall
forward the report with his comments -to the Disciplinary
Authority. Pending the decision of the Disciplinary’ Aiitho-
rity, the officer shall be responsible for the safe custody
of the présent. ;

(5) Upon receipt of the repoit under p’aj-agrfa‘p__h, (a)
of this General Order the Disciplinary Authority shall
decide either- '

(a) to permit the officer to retain the present;
or :

(b) to direct that the present be returried
to the giver through the Head of Department.

7. An officer shall not give or accept “entertainment
of any description to or from any person, organization,
or group of persons where Such entertainment could in
any manner influence the performarice of his official duties
as a public officer in favour of the interest of any person,
organization, or group, or as being in any way inconsistent
with the provision of the code of conduct JJaid down in
General Order 4.

8. (1) An officer shall on his appointment to the service
of the Locdl Ayfho'rif;y ‘declare to thé'DiSCiplinaty Authority
through the Head of Department ali propérty, whether movable
or inmmovabie (excluding movable property which is reasonably
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in actual and current use by him, his spouse, or his child-
ren), belonging to him or held by any person on his behalf
or on behalf of his spouse or children or if there is
no such property he shali report accordingly. The Head
of Departient shall record his fact in the officer's Record
of Service Book.

'(2) Where; after making a declaration under paragraph
(1) an officer or his spouse or children acquire any pro-
perty, Whether movable or immgvable. either directly or
indirectly (exciuding movable property which is reasonably
required for -personal use by him, his spouse or children)
he shall report ijmmédiately such acquisition to the Disci-
plinary Authority through the Head of Department, -

(3) Where an officer or. his spouse of child proposes
to acquire any property, either directly or. indirectly,
whether movable or:imhovable, and thé: proposed acquisition
is inconsistent with the provisions of Geéneral. ‘Order 4
the -acquisition shall not be made without - the -officer
having first obtained the permission in' writing from the
Dis¢iplinary Authority.

(4) 1In decidifig whether or not to grant permission
under paragraph {3) of this Genéral Order the Disciplinary
Authority shall have regard to the following:” -

(a) the size; amount or value of the holding,
investment, hotise, 1land “or property in

_rélation to the officer’s official. emoluments
,aﬁd'bnyfiégitimgtﬁabriiafe'ﬁeénsi" o

(b) Whether the acquisition of holding thereof
will..or -is 1ikely to ¢onfiict with the
interests of: the sérvice of the Local Autho-
rity of be inconsistent With the officer's
position as a“ public servant or in any
way inconsistent with the c¢ode of conduct
Taid down in General Order 4;.

(c) the opinion of the Head of Department;

(d) any other factor which the Disciplinary
Authority may consider necessary for uphold-
ing thé integrity and efficiency of the
serviceé of the Local Authority.

(5) In this General Order:

“property"” includés property of any description as
may be prescribed by the Head of Department from time
“to time,. : - ~

child" fricludes an adopted child but does not include

a child who is not dependent on the officer.
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Uving beyond 9, (1) Where the Head of Department is of the opinion
officlal emo- :

lments ana  Lhat an officer is or appears to be:

3
;:}'::::‘“ (a) maintaining a standard of 1living which
means, is beyond his official emoluments and other

legitimate private means, if any; or

(b) 1in control or in possession of pecuniary
resources or property, movable or immovable,
the value of Wwhich is diépfdpbrtigﬁate
to, or which could not reasorabiy be,expected
to have been acquired by the officer with
his official emoluments and any legitimate
privaté means; ’

the Head of Department shall, by letter, call upon the
officer to explain in writing within a period of 30 days
from the receipt of such letter how he is able to ma1nta1n
the said standard of living or how hé cameé by his pEcunwary
resources or property.

(2) Upon rece1pt of the explanatIOn from the offlcer
concerned or if the officer fails to givé aiy explanatlon,
the Head of Department shall report this fact to the Disci-
p11nary Author1ty enclosing the officer's exp]anat1onf
if any. The U1sc1pl1nary Authority may thereupon take
disciplinary act1on against the officer with a view to
dismissal in accordance with General Order 26 or take
sueh- steps as it may deem fit.

Borrowing 10.

o ~(1). No officer may borrow from any person or stand
mo .

as surety or guarantor to any borrower;, or in any manner
place himself under any pecuniayy obligation to any person:

(a) who is directly or indjrectly subject to
his official authority;

(b) with whom the officer has or is likely
to have official dealings;

(c) who res1des or possesses land or carries
on business within the local Ilimits of
his official authority; or

(d) who cafries on the business of money lending.

For the purpose of this General Order.the word "person"
shall include a body corporate or unincorporated.

(2) An officer -may, however, borrow from banks,
insurance companies, co-operative societies, or borrowing
companies licensed under the Borrowing Companies Act,
1969 or incur debt through acquiring goods by means of
hire purcnase agreements provided that:

(a) such banks, insurance companies, co- operative
societiés or borrOW1ng companies from which
the ‘officer boirrows are not directly subJect
to his official author1ty,
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{b) such borrowings shall not lead to public
scandal or be construed that the officer

has abused hlS public position to his prlvate
advantage, or

(c) the aggregate of his debts not or is not
likely to cause him serious pecuniary in-

débtedhess as defined under General Order
11.

(3) Subject to paragraph (2), an officer may incur
the folIOW1ng debts

(a) sums borrowed on -thé security of land charged
- OF: mortgaged ‘wheve the . said sunis do not
exceed .the value of" the said land;
(b) overdrafts allowed by banks;-
(c) sums borrowed - fiom insurance Eoipariies
on the security of policies;

(d) sums borrowed from the Government or co-

. 'e_at1ve soc1et1 sy .
(e) sums due on 98 ds acqu1red by means of
hire-purchase agreements.

11, (1) For the purpose of these General Orders the
express1on ser1ous pecunvary lndebtedness“ means the
staté of an officer's 1ndebtedness wh1ch, haVIng regard
to the amount of debts incurred by h1m, has actually caused
serigus:. financial. hardsh1p t0 : hlm. and W1thout prejud1ce
to the general meanIng of _the' sawd expreSSIon an officer

shall ‘be déemed to be ser1ous pecun1ary 1ndebtedness.

- (a) . where the aggregate of an off1cer $ unsecured
‘debts and - l1ab111t1es at any g1ven tine
exceeds the sim of three times his monthly
emoluments,

(b) ‘where he - is & judgement debtor and the
judgement’ ‘debt has ‘not been settled within
one month of the date of the Judgenient ;
or

(c) where hé is a bankrupt or an insolvent

Serfous
pecunisry
fndebtédness.,

wige earner, as ‘the case may be, for so.

Iong as any Judgement aga1nst him in favour
of the OffICIBI Ass1gnee remains unsatisfied.

(2) Serious . pecuniary . indebtedness from whatever
cause other than the result of unavoidable misfortune
not. contiibuted to in any way by. the off1cer hrmself shall
be regarded as br1ng1ng the servite of -the Local Authority

into d1srepute and. shall.render h1m ]1able to d1sc1pl1nary
actlon. .
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Report of
serlous
pecuntary
tndebtedness
etc, from
courts and
0fficlal
Assignee,

(3) If serious pecuniary indebtedness which. has
occured is the result of unavoidable misfortune, the %Local
Authority may g1ve the officer such assistance as the
circumstances appear to warrant.

(4) 1f an officer finds that. his debts cause or
are 1ikely to cause serious pecuniary indebtedness to

him, he shall forthwith report this fact to the Head of
Department.

(5) An officer who fails or delays in reporting
his serious pecuniary indebtedness or who reports the
same butthIls to disclose its full extent or gives false
or misleading account thereof, shall be guilty of a serious
breach of discipline (whatever the fifst cause of the
indebtedness may be), and shall render himself 1liable
to disciplinary action.

(6) As long as an offxcer is in serious pecuniary
indebtedness he may be d15qha11f1ed for promot1on or acting

in a hlgher appointment or covaring another post in addition
to his duties.

(7) Where an officer's debts amount to serious pécu-
n1ary 1ndebtedness but hé has not been adJudged a bankrupt
or an in§olvent wage earner, his case shall be reviewed
annually by the Head of Department.

12, (1) The Head of Department shall liaise with the
Registirar or .Senior. Assistant Registrars of the High Courts
in réspect of proceedings in the High Courts and the Reg1s-
trars of the Sessions. Court ip respect of; proceedings
in the Subordlnate Courts to obtain from- him a report
in reSpect of evgty case of an officer:

(a) who, -being a Jjudgement. debtor, does not
appear from the file of the suit to have
settle the debt within one: month from the
date of judgement

(b) who has filed his own petition in bankruptcy
or for a wage earner's administration order;
or

(c) against whom a creditor's petition in bank-
ruptcy has been presented.

(2) The Head of Depa¥tment shall 1liaise with the
Official Assignee, as soon as he has sufficiently inves-
tigated the affairs of an officer who "is a bankrupt or
an inso)lvent wage earner, to request him to communicate
to the appropriate Local Authority:

‘ (a) the statement of Affairs filed by the bank-
rupt or dh insolvent wage earner in accor-
dance with the bankruptcy 1law 1in force
from time to time;
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(b) the amount of instalment order progoased
or made;

(c) whether or not the Official Assignee propose
to initiate any further proceedmgs and,
if S0 a brief 1nd1cat1on of thewr nature,

(d) the mam cause of the bankruptcy,

(e) whether in his op1mon the case involves
unavordable m1sfortune. dlshonourable conduct
or any other specral c1rcumstances, favour-
able or unfavourab]e to the ofﬁcer.

(f) any other matter whu:h in his discretion
" he thmks 1t proper to mentwn. .

(3) On conswderation of  the report under paragraph
(2) of thls Generai Order and a. report by the appropriate
Head of Department on the off1cer s work and conduct before
and since he: his ‘beén m SEV‘IOUS pécumary lnpebtedness

......

the . DISClphnary Authonty shall .décide whether to t-':ai_;'e.

dlsclphnary action, and if so,- what actwn to t

(8) 1T the pumshment Imposed under paragraph (3)
of this General Order ‘takes the form of a stoppage of

deferment of lncrement, the - D1sc1phnary Authorlty may.'
on the expwy of .the savd stoppage ‘or deferment of - 1ncre- '

ment.‘ order that an _amount: -equivalént to the restored
incriement “he added to the instaliénts payabls to the Of'fr-
cial ASSIgnee or any Jjudgément credrtor.

(5) An Officer who .obtains annulment of his bankruptcy
may be treated as having_ fully - restored.hrs credit,

13. An° offijcer shali not lend money at mterest whether
with or without secunty. provrded that placing money

Lending
noney.,

on fixed deposit in any. bank oF in an .account in any. bank .

or .in any borromng company hcensed under the Borromng
Compames Act- 1969 or in’ any securlty or stocks issued
by the Government or by any statutory " body, shall not
be regarded. as:: lendmg money at interest,

4. An Ofﬁcer shal] not speculate in the rise and fal]
in prices of. commodltles. whether local or foreign, or
purchase or sell securitiés on margm.

15. An officer shall not hold raff]es or lotteries of
his private property.

15. An ofﬁcer shall not publish or write any book; article
or othér works wh:ch is based on c1a551f1ed official jnfor<
mation,

. (1) An officer shall not, e1ther orally or in Writing
or in any other mannér, make- any public statement detrimen-
tal to any policy or decision of Local Authonty and the

Speculation
forbidden.

Raffles ang
lotteries,

Publication
of Books,

Prohidition
of pudlic
statements,
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Prohibition
on scting as
editor etc,
of news-
papers etc,

Political
sctivities,

Government nor shall he circulate any such statement whether
made by him or any ohe else,

(2) An ofﬁcer shall not either orally or in wr1t1ng
or in any other manner, make any pubhc statement or comment
on any matter rélating to the work of the Local Authority
in which he is or was employ'ed'-

(a) where such statement or comment may reason-
: ab1y ‘be regarded as indicative of the policy
of the Local Author:ty and the Government
except with the permission of the Head
of Department concérnéd; or

(b) Where such statement or comnent may embarras
the LocaI Authori ty- and the Government.

{3) For the purpose of th1s General Order, “"public

_statemeht" or d1scuss pubhcly includes the making of

any statement or conment to the press or to the public

or in the coursé of any pubhc lecture or speech -or in
any broadcast by sound oF ‘i s1on,

(1) An offu:er shall not act as the editor, or t,ake
part directly .or indirectly in the management of, or in
any way make f1nanc1a1 contr1but1ons to, any pubhcatwn,
including newspaper, magazine or journal except the follow-
ing:

(a) department or §ta;ff publications;
(b) professional publication; and
(c) publications of non-political voluntary orga-
' mzat‘mns. g
19. (1) For the purpose of part1c1pat1ng in political
activities officérs are d1v1ded into two groups:

(a) Group "A" - This group comprises of the
officers who are holding appointment requi-
ring a University Degree or professional
qualifications as the éntry qualification.

(b) Group "B" - This group comprises of officers
not in group "A".

(2) Except as provided in General Order 19 (4),
an officer in Group "A" is prohibited from taking part
in or carrying on political activities or wearing any
emblem of a political party. Suck officer shall maintain
a reserve in political matters, and in particular he shall
not: :

(a) make a statement in public orally or in
wr1t1ng, so as to adopt a part1san view
on any matter which is an issue between
political parties;
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(b) publish or circulate books, articles or
leaflets setting forth - his partisan- views
on matters pertaining to a political party;

(c) engage in canvdssing in support ‘of any
candidate at an election to any office

. in any pelitical party; o1

(d) act as an election agent or a polling agent
or in any capacity for 6r on behalf of
a candidate at an’ election to the Dewan
Rakyat or any State Legisiative Assembly,

(3) An officer in Group "B" may be -appointed as

comn.i ttee meniber .of any political Party after first obtain-

ing the written approval of .the Local Authority,
(4) an officer who is on 1leave prior to retirénent
may participate actively in political élj;tiyit‘i_és provided:
(2) he has obtained prior approval of the Loéal
Authority participate in ‘such activities;
ad
(b) by being so engaged he does not contravene
.y the: provisions of. the - Official Secrets
ACt 1972. Ny
An application. for permission to participaté actively
in political activities iday be made at .any time before
he goes on leave prior to retirement,

2. (1) Mhere an officer desires legal afd ‘as providéd imstsuution
under paragraph (3) of this General Order “hé shall not of ‘?9::.
institute legal ‘proceédings in: his own’ parsohal iterests  Jrecleclles
ald,

in  connéction with matters arising out of his publi¢ dutids
without the prior.consent of the ‘Head of ‘Departimént; %

(2) An officer who' receives’ &’ rotice of the intended
institution. of legal proceedings’ against him in ‘connection
with- matters arising out of his public -dutiés or ‘Who' re-
ceives any process of court - relating “to the said legal
proceedings shdll immediately -Feport the matter “to the
Head of Department for instruction as to whether and how
the notice or, as the case may be the process of court
is to be acknowledgéd, answered or defended;:

(3) An officer who d‘esii"'es legal aid to retain and
instruct an advocate and solicitor for the’ purpese.  of

legal proceedings ‘in- conneétion with matters arising out
of his public duties may make an application to the Local
Authority, The said application shall contair ali the
facts and circumstances of the case together With- the
considered “opinion of the Head of .Department as to the
nature. of the officer's involveient -and shall be addressed

and sybmitted to the Local 'f\dﬂi’:hdrity' through the State
Legal Adviser, Johore.. .
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(4) On receipt thereof the Local Authority may approve
or reject the said application subject to the advice of
the State Legal Adviser, Johore as to:

(a) the amount of legal aid to be approved;

(b) the advocate and solicitor to be retained
and instructed by the officer; or

(c) any other conditions which the State Legal
Adviser, Johore may.consider advisable;

and to a further implied condition that in the event of
the officer bei ng awarded cost by the cburt at the conclus-
ion of the said legal proceedings, no payment ih respect
of the legal aid so approved will be made by thé Local
Authority unless the amount of cost so awarded to him
is msuffu:ient to meet charges for retaining and instruct-
ing an advocate and solicitor.

(5) Charges for employing an advocate and solicitor
retained and instructed by -or on behalf of an officer
in legal proceedings in connection ‘with matters arising
out of his public duties otherwise than by virtue of appr‘o-
val by the Local Authority will not be paid fo¥ from /the
consohdated Fund of the Local Authority,

21. (1) Abserice without leave or prior permission or
without reasonable cause shall render an officer liable
to disciplinary action,

(2) For the purpose of this General Order "absence"
1nc1udes failure to be present for any length of t1me
whatsoever at a time and place where the officer is requ\red
to be présent for the performance of h1s duties.

(3) Nhere an officer is absent for a period not
exceedmg seven workmg days, in any calendar month; upon
report by the Head of Dgpartment. the Disciplinary Authority
in cases where it is not considered justifiable to initiate
disciplinary action with a view to dismissal, may deal
with the officer in accordance with General Order 25 and
impose such punishment -as it may deem fit and in that
events, he shall not be entitled -to any salary or remunera-
tion for the period of his absence.

(4) Where an officer is absent for a period exceeding
seven working days in any calendar month, or exceeding
sever working days consecutively, that fact shall forthwith
be reported by the Head of Department to the Disciplinary
Authority together with the dateés  and the circumstancés
of the absence and any further mermatIon which may be
r'equ1red concermng the ofﬁcer. Upon cons1derat10n of
the said report, the D1sc1phnary Authority may then insti=
tute disciplinary action against the officer in accordance
with General Order 26 with a view to dismissal or reguction
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in rank. Pending the decision of the Disciplinary Authority
the officer shall not be entitled to any salary or remunera-
tion for the period of his absénce, .

(5) Where an officer is absent and cannot be traced,
the Head of Department shall calse to be sent to the offi-
cer's last- known address an "A R." (Acknow]edged of Re-
ceipt) re915tered letter reqmrmg him to gwe an explana-
tion as to his absence and at the same  time directing
him to report for duty at” once. If mthm seven days after
the recezpt of "the letter the cfﬁcer report for duty,
the DwSmpImary Authomty shall 1nst1tute dlSClp]'ll'lary
action either under paragraph (3) or (4) of this General
Orders - If sevén days after the rece1pt of the letter
by the ofﬁcer. he is.still absent or nothmg is heard
of or from hlm. the Head of Department shall proceed to
submit a, report to the stcmlinary Authority as required
under paragraph (). Upon consmeratwn of the said report
the D1sc1phnary Authonty shall inshtute d1sc1phnary
action ‘either . under paragiaph . (3) of(4) of this Generil
Order, but in case where the 'said Tettéir s returned undeli-
vered, the Disc1phnary Authomty ‘shall take .steps ' to
--not1fy in the Gazette the fact of the off:cer 's absence
-and Kis' untr" ehbﬁﬂ:y.

‘ (6) If desplte notxfrcatlon m the Gazette, the
officer faﬂs to return for duty mthin d period of seven
days from the date of the pubhcatwn of theGazette,
the officer s"ll be deemed to. have been dismissed from
the serv1ce with effect from the. date of his. absence. If
within seven days after the pubhcat],on -of theGazette
the officér reports for duty. the p‘imary Authority
shall ins 1tute d1sc1p11nary actwn ewther under paragraph
(3) or (4) of thws Genera,l prder. _

22. (1) 1t Is the duty of . every officer to “exsrcise Reporting
d1scwhnary control and superviswn over his suboirdinates :::;‘:::;C'
and to take approprlate actwn in every case of the breach or condict,
of any of the provision of these General Orders including o

unsahsfactory work or conduct,

(2) Failure to do so shall deem the officer guilty
of inefficiency and renders hm Tiable . to d15c1phnary_
action,

PART 11 ‘
DISCIPLINARY PROCEDURE
23, In all disciplinary proceedings under this Papt N0  Conditions
officer shall bé dismisséd or reduced in rank untess he ::'r:;::::::'
has ‘been informed in - wrwtmg ‘of ‘the grdunds on which it '

in rank,
is proposed to take action against Him and- has been afforded
a reasonable opportum ty of be1ng heard.
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Provided that this General Order shall not apply
to the following cases:

(a) Where the Disciplinary Authority is satisfied
that for some reason, to be recorded by
it in wrltmg, it is not reasonab]y practi-
cable to carry out the requirements of
this General Order; or

(b) Where the President is satisfied that in
the interest of the security of the Local
Authonty or any part thereof 1t is not.

expechent to carry out the requirements
of thws General Order.
Disciplinery 24, In every -case of an alleged breach of discipline
futoority ' by any officer except as. providéd for under General Order
mture of 27 (a) and (b); the Chairman of the Disciplihary Autho-
offence. rity shall, in the first instance; before commené'mg ‘any
d1$¢1phnary proceedmg in the matter, consider whether
the breach of disciplinary complained of i5 &-nature whith
merits a punishment of dismissal or rédiction in ranks
Procedure 25, (1) Whére the Chairman of the D1sc1phnary Authorhty
::r::::; decides under General Order 24 that the bredch of d1sc1phne
punistment  alleged merits punishment lesser than d1$mlssa1 or reduction
;::;:'s's:"":r in rank, the officer shall be informed in writing of the
reduction  Tacts of the breach of dxsczp‘hne alleged against him
fn renk, and be given an opportumty of ‘making a representatmn
in writing; against the allegahon.

(2) After conSIderlng the representatlon ynder para-
graph (1). “the Discwphnary Authonty shall determ;ne
whéther or npt the officer is guﬂty of the alieged breach
of discipliné and' if it determines that he is gullt,y thereof

it sha]l impose any one or more of the:punishments Spec1f1ed
in General Order 36.

Procédire In 26. (1) Where it is represented to, or is found by,
i:::’p:::h the Disciplinary Authority that an officer is guﬂt_y of
ment of unsatisfactory work or misconduct and such work or miscon-
dismissal or duct, in the opinion of the Disciplinary Authority, merits
::::f”” " dismissal or reduction in rank, the provisions of the

following paragraph shall apply.

(2} The Disciplinary Autority shall, after considering
all the available information ih its possession that there
is a prima-facie case for dismissal or reduction in rank,
cause to be sent to the officer a statement in writing,
prepared, if necessary, with the aid of the Legal Depart-
ment of the ground or grounds on which it is proposed
to dismiss the officer or reduce him in rank and shall
call upon him to state is wntmg within a period of not
less than fourteen days from the date of receipt of the
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letter a representation containing grounds upon which
he relies to exculpate himself,

(3) If after consideration of the said representa-
tion, the Disciplinary Authority is of the opipion that
the unsatisfactory WOrk or conduct of the officer is not
Serious enough to warrait dismissal or reduction in rank,
‘the Disciplinary Authority may ipose upon the officer
such l1ésser punishment as it may deem fit,

(4) If the officer does not furnish any represen-
tation within the specified time, 6r if 'he furnishes a
representation which fails t0 exculpate himseif to the
satisfaction of the Disciplinary Authority, it shall then
proceed to consider and decide on the dismissal or reduction
in rank of the officer, o

(5) Where the Qisé’ig]ihary_!\utpority considers that
the cdse against the officer requires further clarification,
it Mdy appsint a Commiftee of Inquiky consisting of not
less than two senior officers in the service of . the Local
Authority who shall bé’ séléctéd with due regard to the
standing of the “officer conCerned and to the nature and
gravity of 'theé complains WHTEh aré ‘the subject of the
inquiry, provided that -an officer fower in rank than the
officer who is the subject of the inquiry or the officer's
Head of Department shall not be selected to be i member
of the Committee,

 (6) The officer shall be. infoiied that, on a specified
day;, the question of 'his 'dismii; 1 or reduction in rank
will. be brought before the Co ittéeé and that he will
be allowed and if thie Committéa shall so determined, shall
be' required to appear before the Committee and exculpate
himsel f, - . :

{7) If witnesses ' ave examined. by the Committed,
the officer shall be given an opportunity to be présent
and to question the withnesses on his own béhalf and no
documientary evidence shall be used against him unless
he .has previously been supplied with.a copy thereof or
given access thereto. .

(8) The Committee may, permit the Local Authority
or the officer to be répresented by an officer in the
service of the -Local Authority or, in exceptional cases,
by an advocate and solicitor and may at any time, subject
to such ddjournment as is reasonably hecessary- to enable
the of‘fi_c‘}e‘r to present his case in person, withdraw such
permission: : | '

Provided that where the Committee permits the Local
Authority 1o be _represented, it shall also permit the
officer to be similarly répresented,
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(9) If, during the course of the inquiry, further
grounds for dismissal are disclosed, and the Disciplinary
Authority thinks fit to proceed against the officer upon
such grounds, the officer shall be furnished with a written
statement thereof and the same steps shall. be taken as
are préscribed abové in respect of the original grounds.

(10) The Committee having .inquired into the matter,
shall make a report to the Disciplinary Authority., If
the Disciplinary Authority considers that the report is
not clear in any respect or that further 1nqu1ry is desir-
eble, the matter may be- referred back to thé Committee
for further inquiry and report,

(11) If, upon considerering the report of the Committee
the Disciplinary Authority is of the opinion:
(a) that the officer should be dismissed or

reduced in rank, it shall fort_hmth direct
accordmg]y,

(b) thgt the officer does not deserve to be
‘dismissed or reduced in rank, but deserves
some lesser punishment, it may inflict
upon the officer such lesser punishment
“as it may deem fit; or ,

(c) that the proceedings disclose sufficient
grounds for requiring him to rétire in
the public interest, it shall recommend
to the, Local Authonty accordmgly. The
questwn of pepsion will be Jdeaﬂt with
_under the Pension Act.

27. (1) Where criminal proceedings are institute against
an officer, the Head of Department shall liaise with the
Reg1strar or Semor Ass1stant Reg1strar of . the High Courts
in respect of proceedmgs in the High Courts and the Regist-
rars of the Sessions Court in respect of proceedings in
the Subordinate Courts to obtain a report -containing the
following information:- _
(a) at the commencement of .the said proceedings
the following information:
(i) the charge or charges against the
officer;
(ii) if arrested, the date and time when
the officer was arrested;
(ii1) Whether or not he is on bail; and
(iv) other relevant information; and
{(b) at the conciusion of the said proceedings,
the judgement of the court.
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(2) Upon becoming awaireé that ¢riminal proceedings
are being instituted against an officer, the Head of Depart-
ment shall obtain a report from ‘the Registrar or Senior
Registrar or Senior Assistant Registrar of the court concer-
ned containing the informatior as in paragraph 1 (a).
Upon receipt of the report, the Head of Department shall
forward it to the Disciplinary Authority together with
his recommendation as to whether or not the officer should
‘be interdicted from duty.

(3) Upon consvderatlon of the said report and the
recommendation of the- Head of Department. the D1sc1pl1nary
Author1ty may, subject to General Order 30 interdict the
officer from the exerc1se of h1s duty.

(4) Where criminal proceedlngs against the officer
result in his conviction, the DISc1p11nary Author1ty shall
stispend the officer from the exerc1se of his duties from

the date of his conviction pending its decision under
General Order 33.

“(5) Bhere criminal proceedlngs aga1nst the officer
result in “his acquittal and no appeal is lodge against
“the said acquittal by or on behalf of the Publ1c Prosecutor,

the officer sha]l be’ a]lowed to reSUme duty and he shall
be allowed to receive the unpa1d port1on of his emoluments
witheld from him whilst under 1nterd|ct1on. But where
an appeal is Iodged agavnst the said acqu1ttal the Disc1p-
]1nary Author1ty shail deC1de whether or . not the off1cer
should continug to' remain under 1nterd1ct10n unt1l the
said appeal is finally disposed of,

In - this General Order, ‘thé term "acqurtta]“ includes
a d1stharge not amount1ng to acquittal.

28, Where e¢riminal proceed1ngs aré being 1nst1tuted against
an off1cer. no proceed1ngs for his dismissal upon -any
grounds involved in the cr1m1nal charge may be taken against
h1m pend1ng the conclus1on of the cr1m1nal proceed1ngs.
but nothlng in this Genera1 Order shall prevent d1sc1pl1nary
action from being taken against him during the said _proceed-
ings on any other ground arising out of his conduct in
the performence of his duties,

29.  An officer who is acquitted shall not be dismissed
on the charge upon which he is acqu1tted but nothing
in this General Order shall prevent dlsc1p11nary act10n
from being. takeén against the officer on any grounds ar151ng
out of his conduct in the matter whether or not._connected
with the performance of his .duties prOV1ded that the said
grounds do. not rawse substantially the same issues as
that on which he is ‘acquitted.

No disciplii-
nary proceed-
ings diring
the pendency
of criminal
proceedings,

Consequences
of acquittal.
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(1) The Disciplinary Authority may if it thinks
fit, interdict from the exercise of his duty: )

(a) an officer against whom - criminal proceed-
ings are being instituted as provided for
in General Order 27 and such interdiction
may be made effective from the date of
his arrest or. the date on which summonses
aré served on him; or

(b) an officer against whom d1sc1pl1nary pro-
ceedings with a view to dismissal are-about
to be taken and such interdiction may be
made effectwe from .the date as specified
in the 1nterd1ct10n order.

(2) The Disciplinary Authority may interdict an
officer in the following cases:

(a) when the nature of the offence with which
he is charged is directly related to his
duties;

(b) when his presence in the office would hamper
1nvestigat1on, or

(c) when ke may be a source of embarras,sment‘
to. his department if allowed .to carry on
his usual duties and responsibilities.

(3) An officer who has been interdicted shall, unless
and until he is Suspended or dismissed; be allowed .to
receive such portmn of the emquments of his office,

not bemg less than one -half as the Disé¢iplinary Authority
may think’ fit.

(4) An officer under mterdxctwn if allowed to
resume duty by the D1sc1p]1nary Author1ty shall be dallowed
to receive the unpaid portion of the emoluments which
had been witheld firom him whilst under 1nterd1ct1on.

31 (1) An officer who is suspended from the exercise
of his duties under General Order - 33 and 34 shal] not
be allowed to receive any of unpaid portion of his emolu-
ments witheld from him whilst ander interdic¢tion, nor
shall he be allowed to receive any emoluments from the
date of his suspension.

(2) If the disciplinary proceedings result in his
dismissal he shall not be entitled to any unpaid portion
of his emolument, but if the punistment is other than
dismissal, he may refunded such portion of -the emoluments

witheld from him as the Dwsmphnary Authority may think
f1t

32. (1) An officer who is under interdiction or suspen—

sion $hall not leave Malaysia without the perinission of
the Disciplinary Authority,



311

—_—

J. P.U. 25

(2) If criminal proceedings are being taken against
an officer in a foreign country, the officer shall be
interdicted in accordance with General Order 30 and $hall
be placed in the custody of the Malaysian mission in that
country and he shall not be allowed to leave that country.

PART 111
SPECIAL PROVISIONS

33, Where criminal proceedings agamst an officer result
in his conviction, or where his appeal agamst his con
viction has been dismissed, the Head of Department con-
cerned shall apply to the Registrar or Senior Registrar
of the relevant Court for a copy of the judgement of the
Court. Upon receipt of the said judgement, the Head of
Départment shall submit the same to the D1sc1plinary Autho-
+ity together with full part1culars of the officer s past
record Gf sérvice and recommendation of the Head of Depart-
ment as_to whether the officer stiould be d1snnssed from
the service or otherwise dealt with dependmg on the nature
and gravity of the offence committed ' in re]atwn to the
degree of disrepute which 1t br1ngs to the servne.

34, (1) Where there has been made agamst an officer
an order of detention, superwswn. restricted res1dence,
banishment or deportation; or where there has beén an
order imposing upon such ofhcer any. form of restriction
or supervision by bond or othervnse under any law relating
t6 the security of the Federation or any part thereof,
preventwn of crime, preventlve detention, - restrlcted
res1dence. bamshment, Inp ._twn or protectmn of -women
and: gwrls. the Head of Depa tment shall apply for a:éeépy
of thé order from the appropr1ate authority and -upon reée'lpt
thereof, shall submit a report together with full particu-~
lars of the officer's ‘past record of service to the Disci-
plinary Authority-and. the Head of Department shall recommend
to the’ D1sc1p11nary Author1ty whether the officer should
be d1sm15sed from the service, reduced m rank or otherwise

dealt with dependmg on the _degree of disrepute which
the officer brings to the service,

" (2) Upon receipt of the report from the Head of
Department. the D1sc1phnary Authority shall forthwith
suspend the officer from the exercise of his duties.

35. (1) Notwithstanding anything in General Order 23,
if after considering the report and documents subm1tted
by the Head of Department in General Order 33 and 34 (1),
the Dlscuﬂmary Authorxty is of the opinion that the
officer merits d1sm1ssal or reductwn in rank, it may
forthwith dn-ect accordmgly, or if it 1s of the opinion
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that the officer should be inflicted with a lesser punish-
ment or ‘otherwise dealt with, the Disciplinary Authority
may forthwith inflict upon the officer such lesser punish-
ment or deal with him in such manner as it may deem it.

(2) If as a result of the lesser punishment the
officer is not dismissed, the question of his emoluments
during the period of his suspension shall be at the discre-
tion of the Héad of Department.

. PART 1V
PUNISHMENT
36, A Disciplinary Authority may <impose on an officer
ahy one or any combination of the two or more of the follow-
ing punishment:
(a) warning;
(b) repnmand,
(c) ﬁne,
(4) forfe1ture of salary;
(e) stobpage of increment;
(f) deferment of increment;
(g) reduction of salary;
(h) rediuction of rahk;
(i) dismissal;

37. Where the D1sc1phnar,y Authonty considers that an
officer should bé- punished by payment of a time or for-

feiture of salary, it may do $0 in accordance with the
following provision:

(a) any fine Imposed on any one occasion shall
not exceed ‘an amount equal to three days'
'basw salary of the officer concerned,
and if ‘an offlcer is fined on more than
one occasion in any single month, the aggre-
gate of the fine imposed on ‘him in that
month shall not “exceed an amount equal
to fifteen per centum of his monthly basic
salary; '

(b) forfeiture of salary imposed on an officer
for being absent without 1leave or reason-
able cause on occurring under General Order
21 (3) and 31 (2) shall not bé considered
as fine under this General Order and, there-
of,” shall not be governéd by paragraph
(a) above relating to the maXimum amount
of fine on any particular occasion or in
any particular month., The amount of salary
forfeited for being absent without Jleave
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Or reasonable cause unless otherwise decided
by the Disciptinary Authority. shall be
calculated with reference to - the " actual

period in which the officer had absented
himself, o

(c) all fines of forfeiture shall be deducted
from the monthly emoluments of the officer
concerned and shall be paid- or transfered

to the Consolidated Fund of the Local Autho-
rity.

38, (1) In case of unsat1sfactory work or conduct, a
Head of Department may in : the first instance withhold
an increment for a perwd not. exceeding three months: An
increment may be withheld without prior warping, on the
ground of inefficient work, but warning must be given

Wi thholding
of {ncrement.

in writing; at the tlme when it is mthheld, that it will

be stopped or deferred if the offlcer s work does not
improve- during the period that the mcrement is. with-
held, At the ‘end of this périod the 1ncrement wﬂl either
be restored as from the date on which it was “withheld
oF the circumstances reported to the Dlscmlinary Author1ty.

(2) Where w1thholdmg of 1ncrement is- imposed upon
an officer, he shall not, durmg the period in: which it
is effectwe, be entitled to recelve any increment that
‘may be due to h1m. At the end of ‘the sa1d perwd however.
he, shail be entitled to receive thé mcrement wmch was
due to him but has been mthheld from him unless on the

d1rect1on of the D1sc1phnary Authority, his increment
has been st0pped or deferred

39. (1) The pumshment of stoppage of increment may
be 1mposed by the Disc1phnary Authority for any period
and when 1mposed upon an’ ofﬁcer. he shall not for and
durmg the perwd in, wh1ch the pumshment is effective,
be entitled to any mcrement ‘and at the end of the said
period; however, he will draw his salary at the rate which

would have been payable to him if his increment had not
been so stopped.

(2) This punishmeit does not alter the increment
date of the officer upon whom it is imposed nor does it
entail any loss of seniority of the officer,

40. (1) The -punishment of deferment of increment may
be imposed by the D1sc1phnary Author1ty for any period
of "not less than three months and when imposed upon an
offxcer, he shall not for and durmg the perwd in. wh1ch
the punishment. is effectwe, be entItIed to any mcrement.

Stoppage of
Increment,

Deferment of
increment,
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(2) This punishment shall also have the following
consequences upon the officer on whom it is imposed:

(a) his incremental date shall be altered to
the date on which the punishment expires;

(b) his incremental date shall continue to
be the same as has been altered under para-
graph (a) until he reaches the maximum
of his scales; and

(c) the officer skall suffer ‘the loss of senijor-
ity by a period equal t6 that of the punish-
ment,

41, (1) An officer upon whom the punishment of deferment
of increment is imposed may, however, apply to the Discipli-
nary Authority for a remission of the punishment; The
said application may be made at any time not earlier than
three years from the date on which the punishment expires.

(2) To earn ‘a remission, -it shall nécessary for
the work and conduct of the officer to have: so improved
as to have earned a positive recommendation from the Head
of Departiment to the Disciplinary Authority that the remiss-
ion applied for Should be appro&gd._

(3) Under no circumstances shall any .remission of
this punishmént restore any loss of seniority to the offi-
cer, -

42. (1) Where an officér has reached the maximum of
the salary scale of his grade, the’DisCiﬁfingry Authority
may imposed upon an officer the punishment of reduction
of salary for such period as-it may think fit:

Provided' that -the punishment shall not be more than
three increments in the salary segment in which he is
at.-the time whefi this punishment is imposed,

(2) The consequerices of this punishment shall have
the same efféct as in General Order 40,

43. For every punishment imposed on an officer under
these General Orders, the Head of Department shall cause
to be entered in the Record of Service Book a note contain-
ing particulars of the punishment,

PART v
TERMINATION IN PUBLIC INTEREST

44. (1) Notwithstanding these General Orders, where
it is représented to or is found by the Local Authority
that it is desifable that any officer should be required
to retire from the service of the Local Authority in the
public interest or on grounds which cannot suitably be
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dealt with by the procedure laid down in these General
Orders, the Local Authority may call for a full report
from the Head of Department in which the offxcer is or
has been seerg. The said report sha]l contain part1cu1ars
relat1ng to the work and conduct of the off1cer and the
comments, if any of the Head of Department.

(2) If after considering the report, the Locdl Autho-
rity is sat1sf1ed that .having . regard .to.. the..conditions
of the services, the usefu]ness of the officer théreto,
the work " and conduct of . the offxcer and all the other
circumstances of the case, it is deSIrable in the public
interest so to do, the Local Authority may terminate the
service of the officer w1th ‘effect from such date as the
Local Authority shall spec1fy.

(3) It shall be lawful for the D1sc1pl1nary Authorlty
to recommed to the Local Author1ty that an- officer should
be requvred to retire from the serv1ce of the Local Autho-
rity in the public 1nterest notw1thstand1ng that any dicip-
Tinary proceeding has’ or ‘has “not been carr1ed out under
any of thg prov1sron .0f these General Orders and the Local
Authority may so terminate the service of the said officer.
For the purpose of c]earmg any doubt, the provision of
paragraph (4) of this General Order shall apply in respect
of termination of service of such officer under this para-
graph.

(4) Notwithstanding anyth1ng in these’ General Orders
'and any other law to the. contrary, in term1nat1ng the
service of any officer in the publlc 1nte_‘st under this
General Order, such officer may not be g1ven Jny opportunity
of being heard and an officer whose ‘seérvice has been termi-
nated in the public 1nterest under this General Order
shall not, for the purpose of Article 135 (2) of the Federal
Const1tut1on,=be regarded as having been d1sm1ssed regard-

less of‘ whether such termlnat10n of the service ‘of - the .

officer 1nvolved an e]ement of punlshment and/or connected,
either wholly or’ part]y,_ with his conduct in relation
to his office which the Local Authority regards as unsatis-
factory or blame-worthy.

PART VI
MISCELLANEOUS

45, Notw1thstand1ng anything contained in these General
Orders, the D1sc1p11nary Authority may impose surcharge
on any officér in accordance with thé Financial Procedure
Act (Act 61). For the avoidance of any doubt, the imposition

of & surchargé shall be recorded in the officer" s Record
of Serv1ce Book. :

Surcharge.



——

J. P.U. 25,

316

Service of 46, (1) Every officer shall furnish to his Head of Depart-,

document,

notice, stc, Ment the address of his residence or any change thereof
which shall be his address for the purpose of serving
on him notice or documeht whatsoéver _under these Geperal
Orders or for the purposes of communication with him in
any matter in relation to these General Orders.

(2) Any document, notice or communication left at
or posted by ord1nary post to the address for service
supplied under paragraph (1) shall be deemed to have duly
served upon or coffiunicated to the officer;

SCHEDULE

Majlis Perbandaran Johor Bahru.

Majlis Daerah
MaJlis Daerah
Majiis Daerah
Majlis Dagrah
Majlis Daerah
- Majlis Daerah

Majlis Daerah
Maj1is Daerah

Majlis Daerah
Majlis Daerah
- Majlis Daerah

Majiis Daevah

Majlis Daerah

tt.

Timbalan Yang D1pertua.
Majlis Perbandaran Johor Bahru.

t.t.

Yang Dipertua,
Majlis Daerah Johor Bahru Tengah.

t.t.

Yaﬁg Dipertua,
Majlis Daerah Muar Selatan.

t‘.tg

--._.od..gp-ig?qoi--o.bir.i.
Yang Dipertua,
Majlis Daerah Muar Utara.

Johor Bahru Tengah.
Muar Selatan.
Muar Utara.

Batu Pahat Barat,
Batu Pahat. Timor,
Segamat Utara,
$é§amht‘5eidtana
Kluang Utara.
Kluang Selatan.
Pontian.
‘Mersing.

Kota Tinggi.
Kulai.

L, t.

Yang,Djpertua,
Majlis Daerah Batu Pahat Barat.

t.t.

Yang Dfperfua,
Majlis Daerah Batu Pahat Timor.

t.t.

3 'Yéﬁg Dipertua,
Majlis Daerah Segamat Utara.

t.t.

Yang Dlpertua,
Majlis Daerah Ségamat Selatan.



t.t.

I.l....i'l.cco.i.il.lll..--

Yang Dipertua,
Majlis Daerah Kluang Utara.

t.t,

Yang ﬁipertua,
Majlis Daerah Kluang Selatan.

t.t.

Yang Dipertua,
Majlis Daerah Pontian,

Dated the 28th May, 1988,
[suka(cP). 96/7-2 J1d, 2.]
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t.t,

'Yang Dipertua,
Majlis Daerah Mersing.

t.t.

Yang Dipertua,
Majlis Daerah Kota Tinggi.

t.t.

Yang Dipertua,
Majlis Daerah Kulai.

HAJI MUHYIDDIN BIN HAJI MD. YASSIN,
Menteri Besar, Johor

DICETAK OLLM HUSSIN BIN savam, P,

PENGARAN CAWANGAN, JABATAN PERCLTARAN NEGARA, JOHOR BANRU



